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Planning & Women Division 

FY2014 Annual Division Performance Report 

November 15, 2014  
 

1. Workplans and Budgets 

Please see the following appendices at the end of this report: 

• Appendix 1 – FY 2014 and FY 2015 Budgets and Financial Report 
• Appendix 2 – Work Plan 2014 
• Appendix 3 – Work Plan 2015 

2. Communications 

a. Newsletter 

Building on the momentum that grew over the summer and fall of 2013 with the leadership of two 
Newsletter Editors, Kim Prillhart and Ruchita Kadakia, the newsletter was the primary vehicle to 
communicate with Division membership. The editors used the award-winning branding to publish two 
impressive newsletters during FY14. The winter 2014 edition focused on women and transportation, and 
was published in conjunction with a webinar the Division co-sponsored with the Transportation Planning 
Division. It featured a research article by Anastasia Loukaitou-Sideris on women’s fear of victimization, as 
it relates to transportation, a spotlight on Katherine Aguilar Perez-Estolano, a transportation planning 
expert, and myths regarding women and bicycling, as well as the results of the 2013 Membership Survey.  
The winter newsletter can be found here: 
https://www.planning.org/divisions/planningandwomen/newsletter/2014/pdf/win.pdf.  
 
The summer 2014 edition focused on the National Planning Conference, and was our largest newsletter 
in recent history, at 36 pages! It included articles on Division activities at the conference, including our by-
right session on Gender Bias in Immigrant Communities, as well as our facilitated discussion focusing on 
Women and Aging, furthering the activities associated with our Divisions Council grant. It also showcased 
our three successful FAICP inductees, and featured our first non-leadership generated article, which was 
a perspective on Atlanta from a former resident, Jessica Daniels Varsa, AICP LEED AP, who came back 
for the conference. The summer edition can be found here: 
https://www.planning.org/divisions/planningandwomen/newsletter/2014/pdf/sum.pdf. 
 
Division leadership made the decision in summer 2014 to switch from a quarterly newsletter to a biannual 
one, and incorporate more regular communication with the membership through e-blasts. The change 
acknowledged the challenges faced in putting together a top-quality quarterly newsletter – including 
generating content, receiving materials by deadlines, and formatting and copy-editing the content. In 
FY15, the newly-elected Division leadership will be working with the Newsletter Editors to respond to the 
feedback they have provided in order to make their role more rewarding and less labor-intensive. 
Strategies that will be incorporated include: recognizing the work of Editor Ruchita Kadakia with a small 
stipend (which was just done in November 2014), developing a publication schedule, and recruiting more 
volunteers to establish an editorial board.        

 
b. Website updates 

Minor updates were made to the website this year, and the goal remains to find an active volunteer who 
can take ownership of the Division webpages and make them a dynamic and content-rich resource for 
our membership and good advertising to attract potential members. Division Leadership will redouble 
efforts in FY15 to bring in a Website Director volunteer.  
 

c. e-blasts 

https://www.planning.org/divisions/planningandwomen/newsletter/2014/pdf/win.pdf
https://www.planning.org/divisions/planningandwomen/newsletter/2014/pdf/sum.pdf
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In this transition year, from a quarterly newsletter to biannual, Division leadership has been and will be 
working to institutionalize e-blasts as a method to reach membership more frequently. This form of 
outreach was provided on the following dates, addressing the following subjects: 

• Women & Transportation Planning Webinar Notice – Feb. 28th – This message provided notice to 
the membership of the free webinar co-sponsored with the Transportation Planning Division on 
Friday, March 7th.  

• Passing of Terry Holzheimer – March 7th – PWD leadership provided notice to the membership of 
the passing of Terry Holzheimer, who had done much to support APA and its Divisions, and in 
particular had linked Jennie Gordon with PWD.  

• NPC Division Activities – April 21st – This message provided notice to the membership regarding 
the Division sessions and business meeting at the NPC in Atlanta.  

• Call for Candidates for Election – June 18th and June 26th – The Officer Nominating Committee 
sent two calls for candidates to the membership to encourage people to run for office as part of 
the APA Chapter and Division consolidated officer election pilot run by the APA in August and 
September 2014.  

• Call for Proposals for By-Right Conference Session and Facilitated Discussion – July 11th and 
July 31st – A first call for ideas and then a reminder message was sent to the membership to 
solicit their input on Division activities in Seattle 2015. This resulted in 11 suggested topics, which 
the Executive Committee reviewed, and narrowed down to our 2 submitted proposals.  

• New Officer Announcement and Upcoming events of Interest – September 17th – This notice from 
the chair announced the newly-elected officers and announced several upcoming webinars 
(sponsored by other groups).  

• Planning for Women and Aging Survey and Constituent Call Notice – Our first e-blast of FY15 
(November 11th) announced the launch of the Divisions Council Research Grant-sponsored 
Planning for Women and Aging Survey and our second Constituent Call, will be happening on 
Thursday, November 20th.  

Division leadership hopes to incorporate more frequent e-blasts into the communications portfolio in 
FY15.  

 
d. Social Media Sites  

Our Division is active on social media, with a presence on the following platforms: 
• Facebook (https://www.facebook.com/APAPWD), managed by member volunteer (and Treasurer-

elect) Breanne Rothstein had 30 fans in June 2013, had more than 80 at the time of the FY14 
Annual Report, and now has 115 followers.  

• Twitter feed (https://twitter.com/APAPWD), managed by member volunteer Nahila Ahsan, had just 
two followers in June 2013, almost 50 in November 2013, and now has 169 followers. 

• LinkedIn group (http://www.linkedin.com/groups/APA-Planning-Women-Division-5103501), 
coordinated by Secretary Robyn Eason, had more than 50 members in November 2014 and now 
has 69 members.  

• Google+ (https://plus.google.com/118225609725627839470), coordinated by Vice Chair Fiona 
Akins, has grown by 2 members this year, from 9 to 11. However, the Google+ page has had 
4,094 views. 

• As reported in the FY13 Annual Report, member volunteer Nahila Ahsan logs and summarizes 
each article shared via social media to contribute content to the newsletter. 

 
e. Membership Surveys 

A membership survey was last conducted in FY13. In FY15, another will be undertaken and the results of 
that survey will be reported in the next Annual Performance Report.  We also partnered with researchers 
at Cornell University, working over a nine month period to help produce two additional surveys for 
practicing planners: (1) Planning for Women & Aging, launched in November 2014 (using Qualtrex 
software) and open at the time of writing, and (2) the Workplace Dynamics survey, planned for launch in 
early 2015. Please see Appendix 4 for a copy of the Women & Aging survey and a draft of the Workplace 
Dynamics survey, still in process. (And if you haven’t already, please complete the Women & Aging 
survey by visiting our Division’s homepage!) 

https://www.facebook.com/APAPWD
https://twitter.com/APAPWD
http://www.linkedin.com/groups/APA-Planning-Women-Division-5103501
https://plus.google.com/118225609725627839470
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f. Specific outreach for volunteer opportunities 

Calls for involvement in the Division are included regularly in eBlast and newsletter announcements, as 
well as periodically through social media posts and other notices. The executive committee also worked 
to create a list of all needed positions with detailed job descriptions for each, as part of an effort to clarify 
volunteer needs. 

3. Annual National Planning Conference Activities 

a. General sessions, facilitated discussion, mobile workshops 
At the 2014 National Planning Conference, the Planning and Women Division sponsored a conference 
session on women and immigration, and a facilitated discussion, in conjunction with the Divisions Council 
Grant, which addressed planning for women and aging as well as women in the workplace. Both were 
well-attended, fostered discussion among panelists and attendees, and supported Divisions Council 
initiatives.  
 

b. Annual Business Meeting 
Our Division’s Annual Business Meeting was held on Monday, April 28 at 7:00 pm. Twelve current and 
prospective members attended the meeting, and an enthusiastic discussion provided ideas for future 
Division activities and initiatives, as per the following agenda topics: 
 

• Conference Activities 
• Financial Report 
• Status of Communications Activities 
• Programs, with a report on the Transportation Planning Webinar 
• Elections 
• Membership  
• Attendee Input and Discussion 

 
Please see Appendix 5 for a copy of the Business Meeting minutes and attendance list. 
 

c. Staffing of the Divisions Council booth at the direction of the Divisions Council 
Outgoing Chair Anna Kitces and another Division member staffed the Divisions Council Booth on April 28 
between 2 and 3 pm. While there, Anna had several good conversations with people stopping by the 
booth who were interested in learning more about the APA Divisions.  

4. All Other Events/Programs 

a. Education programs 

Division Vice Chair Fiona Akins produced a webinar in March 2014, in partnership with the Transportation 
Planning Division, titled Women and Transportation Planning: Understanding Gender Issues. The event 
featured three speakers from across the country, attracted 255 participants, and offered 1.5 CM credits. 
The webinar was offered for free through Planning Webcast Consortium, and cost the Division a fee of 
$595 from APA in order to be able to become a CM provider. 

b. Networking/social events (events at local APA conferences, events co-sponsored with other 
organizations, etc.) 

None. 
c. Recognition events/programs 

None. 
d. Division management meetings/conference calls 
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The Division holds a monthly ‘Leadership Call’ conference call with Executive Committee members and 
Division volunteers, to discuss work tasks and ideas for future programming and events. These calls are 
led by the Chair, and are a crucial part of the Division leaderships communication and work strategy. 
 
5. Membership 
 
Our Division’s membership has increased from 129 members (as of 11/--/2013) to 153 members (as of 
9/16/2014) over this financial year – a growth rate of 18%. Every month, the Division Secretary Robyn 
Eason distributes a ‘welcome’ email to newly joined members, and a ‘friendly reminder’ email to lapsing 
members, encouraging them to rejoin the Division. Increasing our membership remains a central focus of 
our work plan going forward. 

6. Division Assistance Programs 

Assistance provided by our Division: 

a. To other APA divisions, chapters, students, staff, or general membership: 
Our Division Chair Anna Kitces AICP CEP PP is a member of the Divisions Council Initiatives Committee. 
This Committee encourages continued content development and activities on the current Division 
Initiatives, helps formulate and propose new Division Initiatives, and explores and recommends ways that 
the Division Initiatives can be further elevated as part of APA's agenda. 
 
Former Division Chair Libby Tyler FAICP, an active member of our Executive Committee, was appointed 
to the Divisions Council Executive Committee, and serves as the Divisions Council Liaison to CPC. Libby 
was also instrumental in the appointment of three of our members as Fellows to the AICP this year. 
 
Vice Chair Fiona Akins AICP was recently elected as the VP of Professional Development of the NY 
Metro Chapter, to begin in January 2015. 
 
Active Division member and Treasurer-elect Breanne Rothstein AICP serves as President of Minnesota 
Chapter. 

b. In response to external requests: 

Division Chair Anna Kitces provided career guidance at a spring Career Fair at Pennsbury High School, 
Pennsylvania with over 4,000 students. Anna made use of resources from APA online and supplemental 
material to educate high school students about the field of Planning, so that they might be interested in 
participating in undergraduate education related to planning in their college education - or at the least 
begin to gain an understanding of what the field entails. This practice could be shared at other high 
schools elsewhere. 
 
Anna also worked closely with Cornell researchers and students to develop the Planning for Women & 
Aging and the Workplace Dynamics surveys, detailed below. 

7. Research and Publications 

Last fall, the Planning & Women Division was awarded a grant from the Divisions Council for “Planning 
through a Gender Lens:  Inclusive Planning for Aging and Livable Communities” and shortly thereafter 
project planning began. 
 
A fourteen-week collaboration between the APA’s Women in Planning Division, Planning Experts, and ten 
graduate students of Cornell University’s City and Regional Planning Department led to engaging and 
lively facilitated discussions at the April 2014 APA annual conference in Atlanta, GA.  Working under the 
guidance of Professor Mildred Warner, students engaged in thoughtful exploration of the Planner’s role in 
Gender & Aging in a weekly seminar-style course which had telecommuting practicing planner 
participation of Anna Kitces, Esther Greenhouse, and Fiona Akins and subsequent participation of Jane 
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Henrici.  A preliminary survey was designed based on initial perceptions, and was taken to the APA 
Conference for further professional deliberation. In the conference Facilitated Discussion, held on Sunday 
April 27, 2014, small focus groups representing a spectrum of age, background, gender, race, etc., 
together examined thought-provoking questions such as “What is a gender lens”, “How do we apply it in 
practice”, and “How do we measure and celebrate success?” 
 
During the facilitated discussions, there were scribes to take notes, and some individuals have already 
assembled comments. The Planning & Women Division will post these summaries on our website, and 
we provide below an excerpt of assessments written by Collenne Wider and Shannon Bush, who 
subsequently authored two articles emerging following the Facilitated Discussion in Atlanta: 
“Representation Matters: How Female Planners Are Perceived By Their Coworkers, By The Public” and 
“Recognizing the Importance of Safety Measures and Connections in Planning)”. 
 

“The conversations that ensued opened the eyes and minds of professionals and students-alike. 
Through the discussion, ‘representation’ emerged as a major theme guiding office politics and public 
perception. .. The participants unanimously agreed that women, particularly the younger ones in an 
office, are responsible for organizing the social activities of the office… If they did not do this, 
accomplishments and milestones would go unrecognized. Women … are expected to carry out 
social responsibilities within the workplace.“ 
 
“Another group primarily discussed personal safety issues and fears that many women and 
vulnerable (youth, elderly, physically impaired) individuals likely experience in their lifetime… The .. 
built environment .. can either exacerbate fears through Euclideanzoned land use patterns that 
create geographic isolation, long, dark alley ways and desolate parks for example, or mitigate fears 
by incorporating mixed land use patterns that encourage ‘eyes on the street’ .., and well-lit streets 
and alleys ... Participants were also eager to discuss the importance of both emotional and physical 
connections in communities.” 

 
The hope was to raise issues surrounding gender, find innovative examples and gathering community 
responses through establishing a gender sensitive research model which will in turn lead to identification 
of issues, and creation of communities which address issues that arise.  
 
Over the summer and in the fall of 2014 a survey was developed and distributed to planners with 
questions related to Women and Aging. A link to the survey was included in the Interact and also in First 
Friday Notes.  Additionally, a conference proposal was submitted for the APA Seattle conference to 
summarize and discuss the results of these surveys and discuss planning issues related this topic. 

8. Elections 

The Planning & Women Division was one of three divisions to participate in APA's pilot consolidated 
election in 2014. An elections committee comprised Former Chair Libby Tyler FACIP, and Division 
member Jessica Garrow, who had acted in this role for the Division in the past.  
 
The elections were announced and nominees invited in our spring newsletter, a May eBlast, and through 
social media posts. Balloting was completed in the summer of 2014 through the consolidated process. 
There was one candidate each for Chair, Vice Chair and Treasurer, and two candidates for Secretary. A 
total of 41 votes were cast and the successful candidates were as follows: 

• Fiona Akins AICP, Chair 41 votes 
• Alice Walkup AICP, Vice Chair 41 votes 
• Breanne Rothstein AICP  Treasurer 40 votes (with 1 vote unexercised) 
• Patrice Dickerson AICP, Secretary 32 votes (80%) (with 1 vote unexercised) 

o Gail Henrikson AICP received 8 votes (20%) (with 1 vote unexercised) 

9. Financial Report 
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Please see Appendix 1 for a copy of our Financial Report for FY 2014. 
 
Though the Division ended the year with a balance that was slightly less than what we began the fiscal 
year with, the Division’s fiscal situation is more positive than in recent years. As our membership numbers 
indicate, the amount of dues received each quarter was more than what was estimated in our FY14 
budget.  Additionally, we were honored to receive a Divisions Council Grant, which has helped to 
increase our activities and accomplishments with outside funds to cover related costs. The lower ending 
balance is a result of the Grant, as the Division covered costs associated with the research, and was 
reimbursed for those costs at the beginning of FY15, which puts the Division in a much better fiscal 
position. While the Division did not hold an APA-hosted webinar in FY14, we are looking into doing so in 
FY15. Not having such a webinar in this past fiscal year was the main difference between the FY14 
budget and actuals.  
 
It is important to note that the Planning & Women Division, while growing impressively in the past two 
years, is still a small Division, with a very limited budget. The Division leadership is very excited at the 
prospect of the Divisions Council providing stipends for small Divisions Chairs’ travel, as that expenditure 
makes up a large portion of our costs each year. Having the Divisions Council cover that cost would help 
our limited funds go further.  

10. Bylaws 

We did not make any revisions to our Division bylaws this year. However, as noted in our Work Plan, we 
are interested in adding new positions to the Executive Committee in the future, and therefore may revise 
our bylaws in the coming year. 
 
We have not yet made use of APA’s 2014 Model Divisions Bylaws, but will ensure adoption of these 
standard when any revisions are made. 

11. Divisions Council Meetings 

Division Chair Anna Kitces AICP CEP PP represented the Division at the Division Council Meetings at the 
National Planning Conference and at the Fall Leadership meetings. Vice Chair Fiona Akins also attended 
at the National Planning Conference as an observer. 

12. APA Development Plan 

The Planning & Women Division strongly supported Divisions Council initiatives in FY14. As mentioned 
previously, the Division’s by-right conference session focused on one of the Divisions Council tracks for 
the year: immigration and migration. Additionally, the Divisions Council grant that is supporting research 
related to Planning for Women and Aging supports the focus on Aging and Livable Communities. In FY15 
and going forward, Division leadership hopes to continue this support of Divisions Council initiatives and 
also emphasize APA priorities. 

13. Division Challenges 

As a small Division, we continue to struggle to secure the resources – financial & volunteer – to pursue 
our vision. One key need is to increase membership engagement and fill well defined, sustainable 
volunteer roles. We also need to increase membership enrollment to improve our relevance in APA and 
the profession, and to improve our financial balance. Without these resources, we continue to struggle to 
finance programs and social events, which would be so valuable in supporting the networking interest of 
our members. 
 
Our newsletter editor has worked tirelessly to produce a gorgeous, graphically sophisticated and content 
rich biannual newsletter. However, the workload is far too much for one person to reasonably undertake. 



APA Planning & Women Division                                                      Annual Performance Report 2014 7 

Further, there is also a lack of publishing organization supporting our editor’s efforts, so that deadlines are 
regularly missed, content must be begged from sources, and publication dates are delayed. Given the 
importance of the newsletter to our recognition and voice, we must secure a more sustainable structure 
for its publication. 
 
Technically, we have received comments from members that they have not been receiving our newsletter, 
PW Forward. Given time constraints and limited technical knowledge, we haven’t resolved this issue to 
date. 
 
In terms of governance, the Division has undergone significant and frequent change of leadership 
positions over the past few years. While active members feel this is a period of momentum and 
enthusiasm for the Division, our productivity has suffered from this continually re-set organizational 
structure and oversight. The newly elected officers coming on Board in January 2015, and the 
consolidated elections process continued in the future, will aim to resolve this issue.  

14. Shout it from the Mountains 

Key efforts of which we are particularly proud and excited include: 
 

• We have a great group of active members bursting full of ideas and enthusiasm. Our Executive 
Board, and a handful of regular, active Division members are putting in huge amount of work and 
thought in to supporting our Division. 

• Three of our members were inducted as Fellows into the AICP – thanks to the extraordinary 
efforts of our Past Chair, Libby Tyler. 

• We received a Divisions Council grant (thank you!) and worked with Cornell researchers to 
produce two planning surveys: Planning for Women & Aging, and Workplace Dynamics. We 
facilitated this research at the National Conference through a Discussion session, continue to 
support the researchers as surveys are finalized and launched; and will summarize this research 
and results at next year’s National Conference. 

• We produced a webinar on transportation planning, partnering with another Division and leading 
this effort; and we hosted two engaging sessions at the national conference in Atlanta. 

• We’ve produced vibrant, content-rich (and lengthy!) newsletters on themes related to gender. 
 
And stay tuned – we’ve got so much more in the works: 

• We aim to create a mentorship program for women in the profession, and use the National 
Conference 2016 as an opportunity to provide face-to-face networking. 

 
 

Thank you 

Our Division’s work could not be accomplished without the support of APA and the Divisions Council. 
Thank you for your guidance and encouragement as we work to promote women and gender issues in 
planning. 
 
Chair, Anna Kitces 
Vice Chair, Fiona Akins 
Treasurer, Alice Walkup 
Secretary, Robyn Eason 
Past Chair, Libby Tyler 
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FY 2014 & FY 2015 Budgets and Financial Report 



Type
Funds Available 

10/21/2014
Checking $1,784.81

Money Market $0.00
Other $0.00

TOTAL $1,784.81

Comments

REVENUE Description REVENUE Subtotal REVENUE Subtotal REVENUE Subtotal

Previous FY Balance
Carry forward previous FY 
balance $3,792.90 1,484.15      2500.00 1,492.31      

Rebates Q4 (trf in November) 105.00         112.50          140.00 292.5
Q1 (trf in December) 300.00         337.75         350.00         

FY13 Division Dues Grant 760.00         -               
 One-time payment of difference in 
dues not paid in FY13 quarters 

Q2 (trf Mar) 600.00         693.50         720.00         
Q3 (trf August) 150.00         417.50         165.00         
Rebate Revenue 4,947.90      3,805.40      3,875.00      1,784.81      

Webinar
APA-run webinar to take place in 
FY14 500.00         -               -               500.00          Webinar on topic TBD 

Divisions Council Grant
Aging and Livable Communities 
research 3,000.00      500.00         

Other Revenue 3,500.00      500.00         500.00         -               
TOTAL REVENUE 8,447.90$    4,305.40$    4,375.00$    1,784.81$    

EXPENSES Description EXPENSES Subtotal EXPENSES Subtotal EXPENSES Subtotal EXPENSES Subtotal
Newsletter/Communication Design -               -               200.00         

Printing -               -               -               
Handling -               -               -               
Postage -               -               -               
Distribution -               -               -               
Social Media 5.00             25.00            Facebook "promotion" pilot 

Newsletter Expense 5.00             -               225.00         -               

Annual Business Meeting Refreshments 350.00         200.00         

 The Division intends to obtain a 
sponsor of the business meeting that 
covers the cost of refreshments 

Printing 45.00           43.09           45.00           
Postage -               -               -               
Other -               -               -               

Other (Seattle) Co-sponsored Reception -               800.00         
Annual Meeting Expense 395.00         43.09           1,045.00      -               

Travel - Division Chair National Planning Conference 800.00         800.00         800.00         
Fall Leadership Meetings -               200.00         
Travel Expense 800.00         800.00         1,000.00      -               

Webinar To APA 500.00         500.00         Fee to APA for running webinar

CM provider annual fee 95.00           95.00           95.00            Fee for registration as CM provider 

1.5 CM credit 75.00           75.00            Cost to provide CM credit for webinar 

Divisions Council Research Student Stipend 1,875.00      1,875.00      -                For Survey Design & Analysis 

Printing costs 550.00         -               
 Overview handouts, one page cards 
for facilitated discussions 

To APA - Webinar 500.00         -                To present research 

1.5 CM credit 75.00           -                Cost to provide CM credit for webinar 

FAICP Nomination Fee for nomination -               -               NA in FY15

Other Expenses 3,670.00      1,970.00      670.00         -               
TOTAL EXPENSES 4,870.00$    2,813.09$    2,940.00$    -$             

3,577.90$    1,492.31$    1,435.00$    1,784.81$    

FY15 Actuals
as of 10/21/2014

Submitted by: Alice Walkup, Planning and Women Division Treasurer

Planning and Women Division 
FY14 & FY15 Budgets and Financial Reports

Date: 10/21/2014

Revenue over (under) Expenses for reporting 
period:

Proposed
Budget FY14

FY14 Actuals Proposed
Budget FY15
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Work Plan 2015 
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Planning & Women Division 
FY2015 Work Plan 
 

Policy/Goal Tasks Actions 
Parties 

Responsible 
Budget 

Leadership/ 

Governance 

1. Expand leadership team 
to include people 
responsible for a variety 
of tasks  

A. Create list of desired new 
Board positions with clear 
job descriptions for each. 

B. Draft revisions to bylaws to 
expand the leadership team 

C. Conduct vote with 
membership to revise Board 
positions, in accordance with 
APA policy. 

D. Recruit members to fill new 
leadership positions 

Elected Officers (subset 
of Division Executive 
Committee) 

$0 

Member 
Outreach / 
Communications 

1. Publish an electronic 
newsletter on a 
biannual basis 

A. Recruit 3 members to form 
an Editorial Committee to 
assist Newsletter Editor(s) in 
producing Newsletter  

B. Create an annual schedule 
and share with the Board. 
Revise as necessary, provide 
deadline reminders, and 
ensure schedule is followed. 

C. Solicit article submissions 
from a variety of 
contributors 

D. Include regular business 
activity updates from 
Division leadership (e.g. 
Message from the Chair, 
Budget Update, etc.) 

E. Maintain format & design 
developed by Newsletter 
editors  

F. Distribute via e-mail & social 
media; post on website 

Newsletter Editors; 
Editorial Committee 

$0 

 2. Provide more frequent 
“e-updates”  

A. Develop a schedule and 
potential recurring topics for 
e-updates 

B. Work with Executive 
Committee to create content 
for e-updates 

Secretary; 
Communications 
Committee 

$0 

 3. Conduct member 

survey (last conducted 
2013) 

A. Develop process and 

schedule to conduct survey 
every two years. 

B. Publish and promote survey 
via e-mail, newsletter, social 
media, etc. 

C. Design and publish 
electronic ‘snap shot’ 
digestible summary report 
to share results with 
members. 

D. Implement survey findings 
into FY 2016 (& 2015, if 

Executive Committee; 

Survey Committee; 
Communications 
Committee;  

$0 
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Policy/Goal Tasks Actions 
Parties 

Responsible 
Budget 

possible) workplan 

E. Post results to Division 
website. 

CONT. Member 
Outreach / 
Communications 

4. Conduct “Constituent 
Calls” once every 
quarter. 

A. Host quarterly conference 
calls with members to 
provide updates on Division 
activities/Q&A/solicit new 
ideas 

B. Publish an annual schedule 
of calls and promote to 
members on website, 
newsletters, etc. Revise as 
needed. 

C. Select & publicize topics, 
themes, or speakers for 
each call. Revise as needed. 

Division Vice Chair; 
Programs Committee 

$0 

 5. Maintain & increase 
social media presence 
(Facebook, LinkedIn, 
Twitter, Google+) 

A. Share content relevant to 
PWD’s mission on a frequent 
basis 

B. Recruit 3 members to form 

a Social Media Committee to 
keep platforms up-to-date. 

C. Establish protocol so all 
platforms get updated with 
the same / similar content 
at the same time, as 
appropriate. 

D. Generate ideas to maintain 
sustainable updating 
schedule. 

E. Reach out to other Divisions 
& Chapters for ideas on best 
practice on managing social 
media platforms. 

F. Consider purchasing a 
Facebook “promotion” to 
promote a special event or 
program. 

Communications 
Committee; Social 
Media Committee 

$25 

 6. Engage Chapters, Early 
Career & potential 
partner organizations 

A. Contribute PWD content to 
Chapter newsletters/social 
media 

B. Connect with leadership 
other Divisions and Chapters 
to explore opportunities for 
partnerships. 

C. Network with leadership of 
other Divisions and Chapters 
at the national conference. 

Executive Committee; 
Chair 

$0 

CONT. Member 
Outreach / 

Communications 

7. Maintain Division 
website 

A. Recruit web volunteer to 
maintain and increase PWD 

content 

B. Conduct review of other 
Division / Chapter websites 
to generate ideas to improve 
ours. 

C. Improve photos and visuals 
by reaching out to members 
and other sources for 
compelling, attractive 

Executive Committee $0 
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Parties 

Responsible 
Budget 

graphics. 

D. Ensure all newsletters and 
relevant Business reports 
are easily accessible on our 
website. 

 8. Welcome & Retain 
Members 

A. Send monthly welcome e-
mail to new members 

B. Send monthly reminder e-
mail to expiring members 
encouraging them to renew. 

Secretary $0 

 9. Maintain regular 
communication among 
Executive Committee 

A. Coordinate monthly 
Executive Committee 
conference calls, and 
provide agenda in advance. 

B. Maintain ongoing email / 
phone communication with 
Board and Division members 
to ensure timely progress of 
Division business. 

Chair $0 

10. Manage meeting 
minutes and records 

C. Manage calendar invitations 
and conference call-in 
details for monthly 

Executive Committee calls. 

D. Record and distribute 
meeting minutes and action 
items to Board. 

Secretary  

2015 Conference 
Activities 

1. Have one by-right 
session at the 2015 
National Conference 

A. Conference Coordinator 
works with session organizer 
to plan/promote/host 
session. 

Executive Committee; 
Conference 
Coordinator; Cornell 
Women’s Planning 
Forum (via DC Grant) 

$0 

2. Have one facilitated 
discussion at the 2015 
National Conference  

A. Conference Coordinator 
works with session organizer 
to plan/promote/host 
discussion. 

Executive Committee; 
Conference Coordinator 

$0 

3. Host reception at 
conference 

A. Find venue for reception 

B. Find APA co-hosts for 
reception 

C. Promote event 

 $800 

4. Strive for high 
attendance (including 
members and non-
members). Encourage 
involvement/networking 
among attendees 

A. Publicize business meeting 
via e-mail, social media & 
newsletter well in advance 
of conference. 

B. Encourage current and 
prospective members to 
attend. 

C. Promote meeting during 
conference through 
networking and social 
media. Consider posting 
fliers, or other 
announcement tools. 

D. Identify volunteer roles to 
recruit for at business 
meeting. 

Executive Committee; 
Communications 
Committee. 

$45 
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Policy/Goal Tasks Actions 
Parties 

Responsible 
Budget 

E. Organize an opportunity to 
social after the meeting. 
Identify nearby venues 
suitable for an informal 
gathering. 

F. Provide opportunity to sign-
up to Division during 
Business Meeting. Consider 
use of tablet / laptop to 
facilitate. 

5. Recruit sponsor to 
provide light 
refreshment at business 
meeting 

A. Conduct targeted outreach 
to organizations with an 
interest in PWD’s mission 

B. Propose sponsorship 
recognition during the 
meeting in appreciation. 

Executive Committee $200 (if no 
sponsorship) 

6. Provide staffing for APA 
Divisions booth 

A. Issue a call to leadership 
and members to recruit 
booth staffing support 

Executive Committee $0 

2016 Conference 
Activities 
(commence work 
in 2015) 

1. Hold one by-right 
session at the 2016 
National Conference 

A. Enlist Conference 
Coordinator(s) 

B. Solicit session proposals 
from members 

B. Work with session organizer 
to plan/promote/host 
session. 

Executive Committee; 
Conference 
Coordinator(s)  

$0 

2. Hold one facilitated 
discussion at the 2016 
National Conference  

A. Enlist Conference 
Coordinator(s) 

B. Solicit discussion proposals 
from members 

C. Work with session organizer 
to plan/promote/host 
discussion. 

Executive Committee; 
Conference 
Coordinator(s);  

$0 

3. Host reception A. Find venue for reception 

B. Find APA co-hosts for 

reception 

C. Promote event 

Executive Committee; 
Conference 

Coordinator(s); 

 

4.  Host a Mentorship 
program event. (This 
may coincide with (3) 
above.) 

A. Provide a social event to: 
provide face-to-face meeting 
for participants. 

B. Consider award, lecture, or 
panel component. 

C. Raise awareness of program 

Executive Committee; 

Conference 
Coordinator(s) 

 

Education & 
Professional 
Development 

1. Develop long-distance 
mentorship program 

A. Research best practices 
among peer professional 
and women organizations 

B. Create and implement pilot 
program 

C. Scale program to serve full 
Division membership 

Executive Committee; 
Programs Committee 

 

2. Conduct a minimum of 
one webinar through 
APA platform 

A. Register as CM provider 

B. Identify topic & recruit 
speakers 

C. Follow up with attendees to 
encourage membership 

Programs Committee $595 
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Policy/Goal Tasks Actions 
Parties 

Responsible 
Budget 

3. Consider the possibility 
of “Conversation Call” 
series as a means of 
supplementing 
educational and 
professional 
development offerings 

A. Develop a series to share 
practice or ideas in a 
conference call or webinar-
style format. 

B. Consider a ‘pecha kucha’ 
style format to share 
passion, opinions, ideas, 
visionaries, inspiration, etc. 

C. Identify speakers 

D. Facilitate discussions 

Programs Committee $0 

Divisions Council 
Grant 

1. Complete and publish 
“gender lens” research 
in accordance with 
terms of DC Grant 
Agreement. 

A. Host by-right session at 
National Conference in 
Atlanta 2015 to present 
findings. 

B. Host webinar in 2015, for 
CM credit, related to 
facilitated discussion & 
survey findings. 

Executive Committee; 
Cornell Women’s 
Planning Forum 

$625 

Leadership 
Meetings 

1. Attend National 
Conference & Fall 
leadership meeting 

A. Division Chair to attend and 
report to Executive 
Committee, and to 
membership through 
newsletter and/or e-Blast. 

Chair $1,000 

2. Hold a mini-retreat at 
the national conference 
before main 
programming begins. 

A. Ensure availability of 
Executive Committee 

B. Brainstorm purpose, and 
reserve an appropriate 
location 

C. Develop agenda and goals 
for meeting and circulate to 
Executive in advance. 

D. Circulate outcomes from 
meeting to Executive and 
schedule biannual ‘check in’ 
to review progress. 

Chair; 

Executive Committee 

 

3. Encourage entire 
Executive committee to 
attend National 
Conference 

A. Division Chair promotes 
National Conference 
participation 

B. Pursue subsidy from APA to 
fund attendance of 
additional board members to 
national conference. 

Chair; Executive 
Committee 

$0 

APA 
Development 
Plan 

1. Continue to collaborate 
with other population 
divisions 

A. Division Chair coordinates 
with other division chairs 
regarding activities, gaining 
assistance/input from 
Executive Committee 

Chair; Executive 
Committee 

$0 

 2. Continue to assist APA 
in its diversity 
initiatives 

A. Undertake activities as 
requested and based upon 
availability of Executive 
Committee and Members 

Executive Committee, 
Division Members 

$0 

 
Total budget = $3,290 
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Women & Aging survey  

Draft Workplace Dynamics survey 
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Women and Aging Survey 
APA Planning & Women Division Survey is being conducted in collaboration with other APA divisions. 

  
The intent of this survey is to gather information on the attitudes and practices of planners with respect to women 
and aging. All questions that ask about “your community” refer to the community in which you work. If you 
practice in multiple locations, please respond by thinking of a specific community and indicate that community on 
the survey. Answer each question in terms of you or your organization’s typical level of involvement. 
 
This survey is divided into 3 sections: planning practices, attitudes, and respondent characteristics. We estimate 
that the survey will take no longer than 15 minutes to complete. Please contact Amanda Micklow at 
acm325@cornell.edu with questions. 
 
Community 
• Community in which you practice: Name, City, County, State, FIPS Code (if known) 
 
Part 1: Planning Practices  
 
Comprehensive Planning 
• Does your community have a comprehensive plan? (Y/N) 

If yes, does it give specific attention to the needs of women? (Y/N) 
Does it specifically address the needs of your community’s aging population? (Y/N) 

 
• What are some of the elements that give special attention to women or aging populations?  (Open-ended) 
 
Public Participation 
Please indicate how often the following statements are true of your community. 
Always, Often, Sometimes, Rarely, Never, Don’t Know 
• Public meetings are offered at multiple times of day to allow constituents with different schedules to attend. 
• Information is tailored to meet the needs of different ages. 
• Attendees at public meetings are representative of both genders.  
• Attendees at public meetings are representative of all ages. 
 
Please indicate to what extent you agree or disagree with the following statements. 
Strongly Agree, Agree, Don’t Know, Disagree, Strongly Disagree 
• Women are more engaged in community planning processes than men.  
• Seniors are more engaged in community planning processes than other age groups. 
• It is difficult to engage meaningful participation from a broad spectrum of residents. 
 
Land Use and Zoning 
• Land use in your community is regulated by (select one): 

− Traditional zoning ordinance 
− Form-based code or similar method 
− No formal zoning exists 

 
• Do the land use regulations in your community permit? (check one) 
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 By Right By Special 
Permit 

Not 
Permitted 

Child care services in residential zones    
Elder care services in residential zones    
Other home-based businesses    
Accessory apartments in single-family residential 
districts 

   

Retrofitting single-family houses for more than one 
family 

   

Group homes in single-family residential districts     
 
• Does your community use a definition of family that regulates the number of unrelated people that may live 

together? (Y/N) 
o If yes, what is the maximum number permitted? (Enter Number) 

• Does your community allow cohousing by individuals (shared housing arrangements) such as “golden girls 
housing?" (Y/N) 

• Does your community allow more than one unrelated family to reside in a single-family home? (Y/N) 
• What percentage of your community do you estimate to be zoned single-family residential? (0, <25, <50, 

<75, >75) 
 
Transportation 
Please indicate to what extent you agree or disagree with the following statements. 
Always, Often, Sometimes, Rarely, Never, Don’t Know 
• Transportation planning in your community addresses trip-chaining (shopping, child care, home, work). 
• Roads in your community are being built or redesigned with dedicated (or delineated) space for biking or 

walking. 
• Design standards in your community ensure that public space is designed to make all ages and genders feel 

safe and welcome (eg. maintained sidewalks, adequate lighting, street furniture).  
 
Services 
Does your community? 
• Provide paratransit for disabled and elderly residents 
• Support care work (elder care, child care) with economic development incentives 
• Provide job training opportunities for older adults 
• Provide training on elder fraud to the police 
• Provide services to enable people to age in place (home delivered meals, snow removal) 
 
Part 2: Attitudes 
 
Please indicate to what extent you agree or disagree with the following statements. 
Strongly Agree, Agree, Disagree, Strongly Disagree, Don’t Know 
Community Attitudes 
• There is a culture of gender conscious planning in your community. 
• Planning/zoning board is unaware of the different planning needs that women face. 
• Developers lack sensitivity to the special needs of women. 
• Developers lack sensitivity to the special needs of the aging population. 
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• Funding limited to specific age groups or specializations makes coordinated activity or cross-generational 
planning difficult. 

 
Your Attitudes 
• Communities that give attention to gender issues are better places in which to age. 
• Integrated approaches (eg. coordinating housing, transportation, and land use) better meet the needs of an 

aging population. 
• I consider how my work decisions may affect genders differently. 
• I consider how my work decisions may affect those of varying ages. 
 
Part 3: Respondent Characteristics 
• Sex (Male/Female) 
• Age (<30, 30-50, 51-65, >65) 
• Geographic Scope of Planning Practice (Local/ Regional /State/ National) 
• Type of Planning Practice (Public/ Private/ Non Profit)   
• How many years have you been in your current position? (Less than 1, 2-5, 5-10, Greater than 10) 
• How many years have you been in the profession? (Less than 1, 2-5, 5-10, Greater than 10) 
 
Part 4 (optional): Community Program 
• Please share with us an innovative program in your community that addresses needs of women and the aging 

population. (Open-ended) 
 
• Name and email if you would like to be contacted for more information about this case (Enter Name; Enter 

Email) 
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Workplace Dynamics Survey 
APA Planning & Women Division Survey is being conducted in collaboration with other APA divisions. 

 
Thank you for electing to participate in the workplace equality survey sponsored by the APA Planning and 
Women. This short survey will ask questions about gender issues in your workplace. While the survey asks 
about both you and your work environment, responses will remain confidential. Results will be presented at the 
Planning and Women meeting at the national conference in April 2015. 
 
Part 1: About You 

Sex (Male/Female) 
Age (Under 25/ 26-35/ 36-45/ 46-55/ 56-65/ Over 65) 
Management/Non-Management (Select One) 

 
Part 2: About Your Workplace  

Local/Regional/State (Select one) 
Public/Private/Non-Profit (Select one) 
Size of department? Small (Less than 10)/ Medium (10-20)/ Large (Greater than 20) 
Number of planners in department? (Less than 5/ 5-10/ Greater than 10) 
Gender breakdown of management (All Male/ Majority Male/ Balanced/ Majority Female/ All Female) 
Gender breakdown of non-management (All Male/ Majority Male/ Balanced/ Majority Female/ All 
Female) 
 

Part 3: About Your Community 
Population Size (Less than 20K/ 20K-50K/ 50K-100K/ 100K-250K/ 250K-1M/ Over 1 Million) 
Metropolitan Status (Principal City in Metro Area/ Outlying Area in MSA/ Non-metropolitan) 
Region (NE, SE, MW, SW, W, NW) 
  

Part 4: Work Environment 
Please indicate to what extent you agree or disagree with the following statements. 
Strongly Agree/ Agree/ Disagree/ Strongly Disagree/Don’t Know 

Gender issues are easy to raise in my workplace. 
If a concern is expressed about a gender equality issue, it is taken seriously. 
 
Men are more likely to be heard than women in professional meetings. 
I find it necessary to be more prepared than my co-workers of the opposite sex. 
My superiors respect my decisions. 
My co-workers respect my decisions. 

 
Part 5: Salary and Benefits 
Please indicate to what extent you agree or disagree with the following statements. 
Strongly Agree/ Agree/ Disagree/ Strongly Disagree/Don’t Know 

Men and women are paid the same rates for performing similar work within my department. 
Equal opportunities for advancement exist for both men and women. 

 
Does your workplace offer the following: 

Paid leave (to take care of an elderly family member or sick child) (Yes/No) 
Parental leave (Yes/No) 

Paid/Unpaid (Select One) 
Maximum duration of leave (Enter Value in Months) 
If eligible, did you take it? (Yes/No) 

 
Part 6: Work-Life Balance 
Does your workplace offer the following? (Select Yes or No) 
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Part-time work 
Comp time for night meetings 
Flexible work hours 
Flexible work location 

 
Please indicate to what extent you agree or disagree with the following statements. 
Strongly agree/ Agree/ Disagree/ Strongly Disagree/Don’t Know 

Flexible work is actively encouraged in my department.  
I have the flexibility I need to manage my work and caring responsibilities.  
My commitment will be questioned if I chose to use flexible work options. 

 
 
Thank you. 
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ANNUAL BUSINESS MEETING  

MINUTES 
 

APA Atlanta       Monday, April 28, 2014        7:00-8:30 p.m.        Marriott Marquis-M103 
 
 

ATTENDEES 
 
Board Members 
Anna Kitces, Chair 
Fiona Akins, Vice Chair 
Alice Walkup, Treasurer 
Libby Tyler, Past Chair 

Division Members 
Breanne Rothstein 
Pattsi Petrie 
Margo Wheeler 
Irene Barth 
Laurie Marston 
 

Interested parties, 
Prospective Members 
Aisha Turner 
Jenn Erickson 
Deborah Meyerson 
Catherine Kutsuris

 
 

1. INTRODUCTIONS 
a. Introductory remarks from our Chair. 

i. Anna summarized some of the good work the Division has been doing over the year 
and at this conference. 

1. We’ve increased our membership from last year by 40% 
2. Three new FAICP inductees that we’re very proud of. 

b. Everyone around the table introduced themselves 
 

2. FAICP INDUCTIONS 
a. Three of our Division members were honored this week with induction in the APA 

Fellowship Program: 
i. Laurie Marston 
ii. Patricia (Pattsi) Petrie (a past Division Chair) 
iii. Margo Wheeler 
 

b. Enthusiastic thanks was given to Libby Tyler, who was an “incredible” force in steering 
these successful FAICP applications. 
 
 

3. 2014 CONFERENCE ACTIVITIES 
a. We had two really great sessions that Alice & Anna worked hard on. 
b. Alice organized and moderated the session Overcoming Gender Bias in Immigrant 

Communities, and described it for us. 
c. Anna organized the Facilitated Discussion on Inclusive Planning for Aging and Livable 

Communities as part of the Divisions Council Grant, and described the event for us. 
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4. FINANCIAL 
a. Alice provided a hard-copy of our FY2012/2013 budget for all to review. 
b. Pattsi shared that the Division’s resources were approximately $17,000 when she left 

the Board (in 2008), and APA encouraged the Division at that time to ‘spend down’ that 
amount. She urged the Division leadership to strengthen our current resources to enable 
us to embark on larger projects 
i. From our $25 membership dues, APA takes $20 and our Division receives $5 per 

membership. 
ii. She suggested requesting that APA provide a larger rebate from our Division’s 

membership dues, given our small size. 
c. Using APA’s webinar platform is an opportunity to earn revenue. 

i. Hesitations about usability of APA’s platform, to be explored. 
 

5. COMMUNICATIONS 
a. Social Media 

i. Breanne requested $25 to purchase a five-day promotion service of our Facebook 
page, in order to reach a greater number of prospective members. 

1. Cost is $5/day to promote your page. 
2. Breanne used it for a planning project at work – and they got 100 likes for 

total cost $25 
ii. LinkedIn also does this apparently. 

 
b. Newsletter and E-updates 

i. Anna enthused that we have a fabulous newsletter 
ii. Everyone agreed that we should continue to share our Newsletter with anyone 

interested, not as a benefit to members only. 
1. It’s an important way for us to promote our Division 

iii. It was also suggested that we article-share with other Divisions, as an efficient way 
to generate material. 

1. For example, we could send the Transportation Planning Division the 
articles we included in our last newsletter on Transportation. 

iv. Our newsletter editors (Ruchita Kadakia and Kim Prillhart) are always looking for 
content – please submit ideas. 

v. The next issue will be all about the Atlanta 2014, including: 
1. Our three FAICP inductees 

a. Libby will write an article on this 
2. Our new AICP members 

a. Alice Walkup (Treasurer) is a new AICP member! 
3. The deadline is fast approaching. 
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c. Website 
i. We are in need of a small team of volunteers to ensure our website is relevant, 

engaging, and up to date. 
ii. Suggestion to recruit a few women from the Technology Division to be webmaster. 
 

d. Connecting with Potential Members 
i. Pattsi asked if APA is still resistant to providing us with contact information for all 

female APA members. 
1. She encourages Division Leadership to push back on APA to allow us 

access to this database 
ii. Breanne encouraged everyone to send an email to your State / local Chapter Chair 

to invited their female members to join our Division. 
iii. It was noted that you can’t currently sort APA’s membership rosters by gender 

1. It was suggested that Division Leadership approach APA to ask them to 
update the membership profile checklist to include gender. 

iv. Deborah suggested that the Divisions Council could send out an e-Blast prior to the 
annual conference summarizing all the activities and sessions that each Division will 
be hosting. 

1. Deborah noted that her email address has been shared with the Expo 
Vendors, so if they are provided access to these email addresses, than so 
should the Divisions. 

v. Suggested that APA could allow new members to check off the Divisions from 
which – whether or not they are a member – they would like to receive 
communication. A way to learn more about a Division without joining. 

vi. Suggested that we reach out to all female FAICP inductees to encourage them to 
join our Division 

1. Division Leadership to research who is not currently a Division member. 
 

6. PROGRAMS 
a. Webinars 

i. Fiona summarized our successful webinar on Women and Transportation Planning: 
Understanding Gender Issues, held in March 2014 

ii. Anna & her Cornell team will be hosting a webinar on aging through a gender lense. 
iii. Fiona requested topic ideas for future webinars: 

1. Hazard mitigation 
2. Immigration 

a. As this is a current APA initiative, check what webinars have already 
been done on this topic. 

b. Libby suggests Stacy Harwood, Pattsi suggests Betsy Sweet as 
potential speakers. 
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3. Ordinances & Resolutions 
a. How do you get great ideas into actual ordinances, resolutions 
b. Focusing on the state & local level, where change is easier to enact 

4. Work place dynamics 
a. Training; asking for raises; promotions; “becoming valuable” 
b. Build on the salary survey (women begin their careers at salary parity, 

then slip down as their careers progress) 
c. This could (should!) be a whole month issue – newsletter, webinar, 

mentorship program (see below) 
5. Education & it’s link with planning (Breanne) 

a. There’s not a single session on education at this year’s conference 
b. Schools’ location, success, boundary lines, alternatives, charter schools 
c. We can’t have a renaissance of the city without addressing schools 

 
b. Mentorship Program 

i. Suggestion to establish a young women planners mentor group: 
ii. How to handle the stress of the job; break through the glass ceiling; raising kids; 

maneuvering through the process: how do you advance, how do you ask for 
promotions? 

iii. Link young women with experienced women planners who are hiring (directors, 
deputy directors – those that have to take personnel directions) 

iv. Such a program might be a good argument to APA to get access to women 
members. 
 

c. Constituent Calls 
i. Anna noted that Leadership has been discussing idea of hosting monthly or 

quarterly Constituent Calls for the last several months, but it has not been 
progressed. 

1. Could be formal, or informal 
2. Can use up to 30 lines on an APA conference call 

ii. Suggestion that Go To Meeting would be a better format for such an activity. 
iii. Breanne and Jenn volunteered to schedule and establish a rough work plan for 

hosting these throughout the next year. 
 

7. DIVISION ELECTIONS 
a. Our Division has volunteered to participate in APA’s pilot Consolidated Elections 

process. 
i. APA’S aim is to mitigate the challenge of training Chapter & Division leaders that 

arrive at their positions at different times throughout the years between elections 
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b. Agreed that Board will clarify details with APA, and: 
i. Determine Division’s Board positions 
ii. Announce & promote elections to all members 
iii. Facilitate election process as needed 
 

8. Membership  
a. Anna announced proudly that our membership has increased 40% from last 

year’s conference.  




