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Workplan We would like to highlight four areas of focus in 2019 from our work plan. In addition to all the great 
work we do, we were able significantly advance the following areas: 
 
Social Media 
 
Our social media presence has enabled us to stay connected with members on a daily, weekly, more 
regular basis. We have a committee that divides up the work and stays very active. We share content of 
general interest as well as division activities.  
 
Webinars 
 
Our webinars (3 in 2019) provide relevant, high quality content that is available free to all (not just 
members). We are thought leaders in the space of career advancement for women planners and APA 
members, hosting webinars on salary negotiation, FAICP process, and raising professional profile.  
 
FAICP work 
 
This year, we worked closely with active Chapters to encourage nomination of 50% women to the 
FAICP college. We wrote a memo to the AICP Commission urging them to make gender parity a top 
priority that got a lot of response. We nominated 2 women through the process, and hosted a how-to 
webinar "The Road to FAICP." 
 
High Profile Reception. 
 
Over 150 people attended our reception at NPC19, which included speakers on race and gender, 
and APA’s past president. It was a great time for networking and thought leadership. 
 
  

FY2018/19 Work Plan

FY2019/20 Work Plan

Budget

Upload your Division's FY2019/20 Budget here

Does your Division offer a newsletter or other

communication of original content (including
The past year has been very exciting for our Division as our membership continued to grow. There have 
certainly been some growing pains as we worked to effectively communicate and engage with so many 
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hard copies, electronic versions, or other)? How

often? Do you have any insight around how

many members are opening and/or viewing it?

new members but, overall, we are proud of our accomplishments!  
 
Prior to the beginning of each new year, we develop a communications plan and calendar to guide our 
outreach efforts and ensure our communications align with other events, such as NPC. This year, our 
goal was to send at least one email blast per month to our members and a longer “newsletter” on a 
quarterly basis. We also send emails to members with news about special events such as Division 
sponsored webinars, relevant opportunities such as scholarship programs, and more. Each newsletter 
has a quarterly special feature that we believe is of special interest to our members. Examples from this 
past year include a Women & Planning Summer Reading list, NPC20 round-up, and Gender Parity in 
the FAICP.  The newsletter is sent to all Division members via email and archives are available on our 
updated website. Approximately 30-35% of recipients are opening each email. With over 3,000 
members on our mailing list this means over a thousand individuals are opening each email! We hope 
to grow this number moving forward, but we believe this is indicative of the high quality of our 
communications. In 2019 we produced and delivered: 
 

Four (4) quarterly newsletters including:

A special message from the Division Chair

Quarterly features

Announcements

Upcoming Events

Women & Planning in the news

Ways to connect with the division on social media.

Eight (8) e-blasts sharing news about upcoming events, NPC20 opportunities, Division 

sponsored webinars, and more.

The Women & Planning Division also communicates and engages with members using the following: 
 

Facebook: Women & Planning Division and Women & Planning Division Facebook Book Club

Email: women.apa@gmail.com

Twitter: Women & Planning Division

LinkedIn: APA Women & Planning Division

Upload an example of your Division newsletter or

other communication of original content here.

Website updates The updated APA Women & Planning Division website went live Summer 2019\. Our division opted to 
update to the new APA format and a new logo color! The updated website provides more engaging 
content including images, links to archived files (newsletters, business meeting minutes, and more) and 
allows Division members to volunteer for a variety of opportunities.

Onboarding The Division routinely communicates with both new members and students. As the large “new jump” in 
membership arrives in the fall, a specific welcome message is planned. We also regularly issue 
messages in our monthly eblasts celebrating our members, and more tailored messaging is planned for 
2020\. This past September we sent out a recruitment flyer specific to student members, and shared 
the flyer on multiple social media channels. This past year for the annual Division meeting, we offered 
reduced-price tickets for students. This resulted in XX of students showing up to the event.

e-Blasts In the past, the Women & Planning Division was using MailChimp to create and send emails to Division 
members. The extreme growth in Division membership phased us out of many of the free options that 
email services like MailChimp offer. We are currently using Pabbly for email and newsletter distribution 
as it is currently the most cost-effective option available to us. Unfortunately, it does not have the same 
functionality and ease of use of some of the higher end services. We are currently researching 
alternatives to help us enhance communications with our 3,000+ members. As noted in the 
Communications section, the “opened” rate for our emails and other communications is typically around 
30-35%.  
 
  

Social Media The Women & Planning Division shares information and engages with members via Twitter, Facebook, 
and LinkedIn. For the last several months, one of our student members has been researching and 
posting relevant and engaging content for our social media communications. This has been a very 
effective way for us to maintain a consistent presence on these platforms. Facebook and Twitter are our 
most active sites.  
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Facebook APA Women & Planning Division page: 1,389 follows; 1,310 likes

Facebook APA Women & Planning Book Club group: 228 members

Twitter APA Women & Planning: 852 followers

LinkedIn: APA Women & Planning Division Group: 85 members.

Membership Surveys A specific membership survey is planned for the end of 2019, following the biennial schedule (the last 
survey was in 2017). It is the next item in the work program for the Membership Director. In addition to 
inquiries regarding future priorities for the Division, we also plan on asking our members for their top 
career resources that can then be shared or “crowdsourced” with the membership, bringing additional 
benefit to our members. 
 
Additionally, surveys follow each of our webinars, and they have been overwhelmingly positive. As an 
example, the recent survey for the “Strategies for Successful Salary Negotiation” showed that 92% of 
respondents felt it provided valuable insight that enabled them to think critically about their career. 
 
  

Specific outreach for volunteers The Chair holds monthly conference calls of the board/committee chairs. Each director/committee chair 
reports out on activities of the prior month and the upcoming month. 
 
For general volunteers, specific calls  are made periodically in eblasts, with all volunteer inquiries 
routed to the Membership Director. The Membership Director then personally reaches out to each 
volunteer, confirming their interest and routing them to the appropriate member of the Executive 
Committee. If the event where volunteers are needed is far in the future, they are added to a list for 
more specific follow up and outreach closer to the event. However, an initial point of contact is made so 
that the recruit understands later outreach will be forthcoming. 
 
Due to the quality programming and value of the Division, Division leadership also receives unsolicited 
volunteers frequently. We make every effort to match people up with how they want to volunteer to 
ensure participation and active influence. 
 
  

Other The Women & Planning Division Executive Committee holds monthly conference calls. We also share 
and store key information on a shared Google Drive.

General sessions, facilitated discussions, social

events, mobile workshops, Planners Day of

Service sponsorship/involvement, SRC

Competition support, or other.

National Planning Conference is our time to shine! Every year, we participate or host the following 
activities on behalf of our Division: 
 

1. All Division leadership and committee meetings;

2. A formal, programmed reception (with high pro�le topics and speakers); Over 150 attendees in 

2019

3. A Division business meeting;

4. An Executive Committee retreat and 2020 visioning session;

5. Two sessions accepted and presented by the Division; (over 200 attendees) at NPC19 with a 

packed room for each - “Women in Private Practice: Career R/Evolution” and “Politics & 

Power: Planners Influencing Change”

6. Volunteers at the Divisions Booth; (3 di�erent time slots)

7. Session partnerships with other divisions, National APA, Career Zone, and YEP! (Youth 

Engagement Planning)

8. Sponsorship of the Planners’ Day of Service at Fruitvale sponsoring $800 for the event.

The 2019 Annual Business Meeting was broadcast via Facebook Live and will be available on the 
Division’s updated website.

Annual Business Meeting (please provide date

and time here), and upload your meeting

minutes and sign-in sheets on the following two

pages, if possible. Please indicate if your Division

e-televised (in real time or recorded) your

meeting so that others not present at the

conference could access it online.

The 2019 Annual Business Meeting was broadcast via Facebook Live and will be available on the 
Division’s updated website. 
 

 Women and Planning Division 

 

Business Meeting 

 

April 14, 2019 

 

4:30-5:30pm 

 
Covo San Francisco, 918 Mission Street | San Francisco, CA 

 
National Planning Conference 

 

https://www.facebook.com/cdwyer213/videos/vb.560597890/10158470165442891/?type=2&video%3Ci%3Esource=user%3C/i%3Evideo_tab
https://www.facebook.com/cdwyer213/videos/vb.560597890/10158470165442891/?type=2&video%3Ci%3Esource=user%3C/i%3Evideo_tab


  

 

Upload minutes from your Annual Business

Meeting.

Staffing of the Divisions Council booth at the

direction of the Divisions Council Executive

Committee (provide date, time and name of

Division members who staffed booth).

Division Booth Volunteer Sunday afternoon @ 11 to 2:45 p.m. - Exhibitor Hall  
 

Role 
 

Name 
 

Phone Number 
 

Greeter - 11 to 12 
 

Corrin Wendell 
 

763-453-9377 
 

Greeter - 11 to 12 
 

Kadie Bell Sata 
 

2069620241 
 

Greeter - 1:30 to 2:30 
 

Corrin Wendell 
 

763-453-9377 
 

Greeter - 1:30 to 2:30 
 

Cheryl Cioffari 
 

914-819-8003 
 

Education programs (including webinars, events

at local APA conferences, events co-sponsored

with other organizations, etc.).

Webinar Educational Events: 
 
The Division organized 2 education events in partnership with the APA Ohio webinar consortium. In 
March, the webinar “Road to FAICP” focused on demystifying the FAICP nominations process, the 
importance of nominating and supporting women to reach equal gender representation. The webinar 
offered the 386 participants 1.5 CM credits. The panel featured Division leadership, females in FAICP 
and past chair of the FAICP committee. 
 
The Division worked on organizing a two part Career Advancement webinar series in the fall. The 
Division worked with Mia Scharphie, of the Build Yourself Workshop, to host the “Raising Your Profile” 
webinar offered 1.5 CM credits to the nearly 200 participants as Part One of the series. Mia discussed 
how women can identify the top mistakes in building a professional profile, and learn new strategies for 
authentic self-promotion. The Division coordinated with APA’s Career Services Department to host 
“Strategies for Successful Salary Negotiation”, a webinar offering 1.25 CM credits, on October 23, 2019 
as Part Two of the series. This attracted nearly 200 participants, both Division and non-Division 
members. It featured Division leadership, planning managers and a career expert outlining data on the 
gender wage gap, research on women and salary negotiation, specific salary negotiation tactics and 
hiring manager perspectives. Feedback on this webinar was overwhelmingly positive. 
 
  

Networking/social events (events at local APA

conferences, events co-sponsored with other

organizations, etc.).

High Profile Reception. 
 
Over 150 people attended our reception at NPC19, which included speakers on race and gender, and 
APA’s past president. It was a great time for networking and thought leadership. 
 
Division members also gather at local Chapter conferences within their own Women in Planning 
Committees. 
 
  

Awards you give out (student papers,

scholarships, diversity, etc.)
N/A

Any Division management meetings /

conference calls.
Our Division Executive Committee meets monthly via conference call with an agenda and followed up with  meeting 
minutes. In 2019, we met in the months of January, February, March, April, May, June, August, September, 
October, and will meet for the last time in 2019 in November. 
 
In addition, the Chair has regular one-on-one meetings with each individual Executive Committee member (8 in 
total) to review speci�c projects and provide any additional help or guidance needed.

Other events Book Club 
 
Under the leadership of Ronnie Nimps and Melanie Emas the APA Women & Planning Book Club is a 
continued success, engaging women planners across the country via Facebook Group discussion 
posts. The book club, in partnership with the Division, hosted its first ever book giveaway! Five Kindle 
ebook copies of the summer title were given away to the lucky winners who were 1\. members of the 
Division and 2\. commented on the giveaway post in the Facebook Group. The Club read two books 
this year: 
 
“In the Country We Love” by Diane Guerrero 
 
“Invisible Women: Data Bias in a World Designed for Men” by caroline Criado Perez 
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Who are your members and how many do you

have?
October 1, 2018: 2296 members (1833 students)  September 30, 2019: 3272 members (1459 students) 
 
  

Upload your Division's sorted roster information

here.

Students and young professionals make up a

significant portion of membership for many

Divisions. How many students/young

professionals are members? How many did you

gain, retain, or lose compared to the previous

year? 

There was a small drop in student membership this year. However, there was increases throughout the 
year in regular membership. It is also important to keep in mind that trimester schools had not started 
yet at the time these numbers were pulled.

Also, does your Division have any committees,

task forces, or other groups? If so, tell us the

name of the group, who’s on it, and what they’re

working on.

N/A

Did your Division provide support to other APA

Divisions, Chapters, students, staff, CPAT’s, or

general membership? Please provide date, topic,

and Division member(s) who participated.

We have budgeted dollars for annual sponsorships (Planners Day of Service at NPC19 with the 
Transportation Division and a student scholarship that will be slated for 2020) 
 
  

Did your Division provide support in response to

external requests? Please provide date, topic,

and Division member(s) who participated.

Our programs help the APA community at large (not only open to members) and are free, and 
often get 400 or more listeners on our webinars. 
 
  

 We regularly sponsor womens’ events at Chapter conferences (two in 2019) and have money 
budgeted for this. 
 
  
 

Were any of your members quoted or cited in a

publication? (We recommend you highlight it to

your whole Division too.)

There are too many to count! We have been highlighted on APA’s salary survey website, in Planning 
magazine, inducted into FAICP college, and many other local chapter newsletters. 
 
  

Our Division turned 40 this year and with that were featured in Planning Magazine in March 2019 and 
for our award for Educational Excellence our Division was featured in Planning Magazine in May 2019.

Research and Publications We complete a bi-annual survey and report out on data. We have not completed any research this year, 
but have in prior years.

Elections N/A

Bylaws We had one revision to the bylaws in 2019 to rename our Secretary position to Director of 
Administration. We undertook extensive changes in 2017 which have served us well.

Upload your Division's updated bylaws here.

Divisions Council Meetings Corrin Wendell, AICP Chair of the Women & Planning Division represented the Division at both the National 
Planning Conference and the Fall Leadership meetings in 2019.

APA Development Plan The Division will be featuring a newsletter article highlighting Planning Home in the Decemeber 2019 newsletter to 
support APA initiatives. 
 

Our Executive Committee member and Treasurer Kadie Bell Sata participated as a member of the 
Diversity, Equity and Inclusion Committee for APA in development of the guide in 2019.

Division Challenges 1.  Understanding how to communicate e�ectively and e�ciently with a rapidly growing membership 

has been a challenge. Our membership has expanded dramatically over the last year and a half - 

which is fantastic! But this also means that many of the communication tools we’ve used in the past 

are no longer appropriate. Finding the balance between high quality and cost-e�ective for our email 

service has been hard, especially since a very large portion of our membership is non-paying student 

members.  
 

1. We are working hard to convert graduating students to full members and are researching 

alternative services and resources to support engagement and communications. 

2. Data. We simply don’t understand our members (APA members on the whole). We need data 

on gender and salary from the APA broader membership data to take our work to the next step. 

We are having problems with tracking our members and whether they are paying or not, in 

order to budget for the upcoming year. 
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3. We still don’t understand how the free student members will convert, if they will convert, so 

planning is hard. We need data so we can target messaging to them on staying a member after 

they are no longer students.

4. Travel expenses increase every year. It is increasingly di�cult to fund travel and other activities 

when APA takes half of our very small revenue for each regular member.

Shout it from the Mountains *   Newsletters and e-blasts highlighting the accomplishments of Division members, advertising 

amazing opportunities, and featuring a wide variety of original content that is relevant to our 

members 

 

An active, consistent, and engaging presence on social media, sharing information about, and 

celebrating the accomplishments of women in planning

Producing educational content for members including three acclaimed webinars that re�ect 

the stated needs and interests of our members - this includes webinars such as “Women in 

Planning: The Road to FAICP,” and our two-part Women & Planning Division: Career 

Advancement Webinar Series.

150 members and students attended the APA Women & Planning Annual Business Meeting and 

Reception at NPC19

Had two sessions accepted and presented at NPC19 with a packed room for each - “Women in 

Private Practice: Career R/Evolution” and “Politics & Power: Planners In�uencing Change”

Participation in the FAICP nominations process and elevating the importance of gender parity 

in the FAICP through relationship development with the Commission and advocacy with the 

Commission.
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APA Women & Planning Division
2020 Work Plan

Goals Actions Parties Responsible

Achieve Gender Parity in APA membership, AICP, and FAICP by 2040

Be known as a go-to resource for all women planners

Capture increased market share in membership (4,000 members by 2021 and 2,000 regular members by 2021)

Close the wage and leadership gender gap in planning by 2040

How will we achieve these BIG GOALS?

A - Organized and Transparent GovernanceTactical Actions

1 Maintain regular communication among 
Executive Committee

a Coordinate monthly Executive Committee conference calls, and provide agenda 
in advance. Chair

b Maintain ongoing email / phone communication with Board and Division 
members to ensure timely progress of Division business.

2 Manage meeting minutes and records a Manage calendar invitations and conference call-in details for monthly 
Executive Committee calls. Director of Administration/Chair is 

absence of Directorb Record and distribute meeting minutes and action items to Board.
3 Annual Meeting/ Board Retreat a Reserve a location

Chair/Vice-Chair
b Market the event

4 Publish a newsletter on a monthly basis. a Recruit Division members to help deliver content.

Communications Director; 
Communications Committee

b Create an annual schedule and share with the Board. Revise as necessary, 
provide deadline reminders, and ensure schedule is followed.

c Solicit article submissions from a variety of contributors.
d Explore alternative formats
e Distribute via e-mail & social media; post on website.

5 Conduct member survey a Develop process and schedule to conduct survey every two years.

Membership Director 

b Promote survey via e-mail, newsletter, social media, etc.
c Execute survey of members in 2020
d Design and publish electronic ‘snap shot’ digestible summary report to share 

results with members.
e Implement survey findings into FY 2020 workplan.
f Post results to Division website.

6 Maintain & increase social media presence 
(Facebook, LinkedIn, Twitter)

a Share content relevant to the Division's mission on a frequent basis.

Communications Director; Social 
Media Committee

b Recruit 3 member volunteers on an annual basis to form a Media Committee to 
provide support to the Communications Director, with a special focus on social 
media.

c Establish protocol so all platforms get updated with the same / similar content 
at the same time, as appropriate.

d Publish for Executive audience only an annual posting calendar, to ensure the 
Division maintains at minimum bi-weekly posts and to plan for coverage of key 
dates (eg: National Community Planning Month; Women's History Month; APA 
national conference).

e Reach out to other Divisions & Chapters for ideas on best practice on managing 
social media platforms.

f Consider purchasing platform “promotions” to promote a special event or 
program.

7 Update website content a Recruit web volunteer to maintain and increase website content.

Communications Director; Chair
b Improve photos and visuals by reaching out to members and other sources for 

compelling, attractive graphics.
c Ensure all newsletters, and other relevant Division business materials are 

easily accessible to our members on our website.
8 Welcome & Retain Members a Send welcome e-mail to all new Division members on a monthly basis.

Membership Directorb Send monthly reminder e-mail to expiring members encouraging them to 
renew.

9 Provide support and partnership to other 
APA Divisions and Chapters.

a Seek out opportunities to join in or jointly host activities or events with partner 
groups or organizations.

Director of Programs; Director of 
Chapter Engagementb Present opportunities to Exec for prioritization and approval.

c Provide monetary and/or resource support to partner groups and 
organizations.

10 Engage Chapters a Recruit liaison from every APA Chapter to form a Chapter Liaison Committee.
Chapter Engagement Directorb Support and publicize existing local mentorship opportunities.

c Develop and facilitate programs and events at the Chapter level.
11 Engage students and early career planners a Connect with leadership of all APA-registered Planning Student Organizations.

Director of Student Engagementb Recruit liaison from every APA Planning Student Organization to form a 
Student Liaison Committee.

c Develop and facilitate student programs and events.
12 Sponsor two in-person events per year a Solicit ideas and partnership opportunities, and select at least two events.

Director of Programs; Director of 
Membershipb Plan and execute events.

c Publicize, advertise, and de-brief on events directly to Executive Committee 
and broadly to Division and APA membership.

13 Host three in-person book club events per 
year.

a Solicit ideas and partnership opportunities from members and through social 
media.

Ronni and Melissab Plan and execute events.
c Publicise, advertise, and de-brief on events directly to Executive Committee 

and broadly to Division and APA membership.
14 Host two webinars per year. a Register as CM provider.

Director of Programs
b Explore partnerships with other Divisions to jointly sponsor webinars.
c Identify topic & recruit speakers.
d Follow up with attendees to encourage membership.
e Participate in the Planning Webcast Series

15 Propose a minimum of two sessions 
through the annual submission review 
process.

a Solicit session proposals from members.

Chair/Vice-Chair

b Develop session application as per APA requirements and submit by APA 
deadline.

c Idenitfy a Session Coordinator for each session to lead the session preparation 
(deadlines, run-through, materials)

d Work with panelists to draft, finalize, submit, and run-through session 
presentation in advance of conference.

16 Support additional sessions proposed by 
members. a Promote such sessions to membership. National Conference Committee; 

Session panelists 
17 Host a Division Reception and a free 

student reception
a Find venue for reception

Chair/Vice-Chair (reception)
Executive Committee (Chanelle) 

b Find APA co-hosts for reception
c Hire food/beverage service
d Secure keynote speaker
e Sell tickets to event in advance of conference
f Promote event

18 Aim for high attendance at all Division 
sessions and events. Encourage 
networking among attendees.

a Publicize business meeting via e-mail, social media & newsletter well in 
advance of conference.

Director of Communications

b Encourage current and prospective members to attend.
c Promote meeting during conference through networking and social media. 

Consider posting fliers, or other announcement tools.
d Purchase Division ribbons and distribute broadly during conference and staff 

Divisions booth
e Design and print flyer advertising Division events and achievements for 

distrubution at conference.
f Identify volunteer roles to recruit for at business meeting.
g Provide opportunity to join Division during Business Meeting, Conference 

Sessions, Reception.
19 Publicize and support existing Chapter and 

PSO mentorship programs
a Research and compile existing mentorship efforts throughout the country.

Director of Programs; Director of 
Chapter Engagement; Director of 
Student Engagement b Publicize these programs to existing membership.

c Encourage program participants to join Division.
20 Support members to achieve FAICP 

distinction.
a Highlight any Division members inducted into the FAICP class 2020 by 

promoting their achievment through newsletter article or other promotion 
shared with all members.

Director of Membership; FAICP 
Nominating Committee

b Work with APA and FAICP to identify and track the existing and historic gender 
balance of College of Fellows. Aim to track gender balance over time and 
report to Division and APA members on rate of change toward gender parity.

Director of Membership; Director 
of Communications.

c Host a session/webinar for FAICP nomination chairs (Chapters and Divisions)

d Identify 10 Division members (and consider partnering with another Division) 
for FAICP with a goal of 5 Division sponsored 

Chair, Director of Programs, 
Treasurer

21 Continue to collaborate with other 
Divisions and Chapters.

a Reach out to other Division and Chapter Executive Committees to inquire about 
interest in hosting joint webinar, on-the-ground event, or remote program and 
FAICP submissions

Director of Programs; Director of 
Chapter Engagement; Director of 
Student Engagement

b Convene a group of population based division members to review and 
recommend changes to APA's policies based on equity Co Chair

c Directly recruit women (and people of color) to APA leadership positions

22 Continue to assist APA in its diversity 
initiatives

a Undertake activities as requested and based upon availability of Executive 
Committee and Members.

Executive Committee, Division 
Members

23 Represent the Division at the APA Fall 
Leadership Meeting a Provide funding to the Chair or proxy for travel and accomodation expenses. Chair or proxy

24 Implement first year of Mentor Match a Director of Membership

25

WPD Bat Signal

a Implement a team of resources for women who are applying for new jobs or 
asking for raises and other wealth builidng strategies (pep talk, advice, career 
coach) Silvia?



 American Planning Association 

Women and Planning Division 
Business Meeting 

April 14, 2019 
4:30-5:30pm 

 
Covo San Francisco, 918 Mission Street | San Francisco, CA 

National Planning Conference 
 

MEETING MINUTES 
 

1. CALL TO ORDER 
 

2. EXECUTIVE COMMITTEE REPORTS 
● Introductions 
● Director of Programs - Katelynn Wintz, AICP 
● Director of Chapter Engagement - Elisa Hamblin, AICP 
● Director of Student Engagement - Corrie Parish 
● Director of Membership - Melissa Dickens, AICP 
● Director of Communication - Caroline Dwyer, AICP 
● Treasurer - Kadie Bell Sata, AICP 
● Vice-Chair - Breanne Rothstein, AICP 
● Chair - Corrin Wendell, AICP 

 
Each Executive Committee Member introduced themselves to the group and described what they             
did as an Exec member for the Division. 
 
3. VISIONING 

● Discuss Additional Opportunities and Goals for 2019 
o Attendees of the meeting described needs for more local WPD events, and wanting to              

keep having great webinars and national conference sessions focused on issues women            
face in the workplace, professional development, cool projects women are working on            
in their everyday. 

● NPC20 - Session Ideas 
o Attendees suggested having a Politics and Planners sessions again next year because            

they enjoyed it so much, a session on leadership and City Planning Directors, maybe a               
fireside chat format for a more conversational setting, and a session focused on Women              
of Color doing great planning. 

● Submit for NPC2020 Session Reviewer - planning.org/NPC20 
 
4. VOLUNTEER OPPORTUNITIES 

 

Role 



FAICP Committee 

Chapter Engagement Committee 

Student Engagement Committee 

Communications Committee 

 
Corrin talked about the opportunities for Division members to volunteer in different 
capacities throughout the year.  
 
5. ADJOURNMENT 
 
 
 



Women & Planning Division 
FY2019 Financial Report (10/01/2018 - 09/30/2019)
FY2020 Proposed Budget (10/01/2019 - 09/30/2020)

Appendix 1

Type Funds Available 10/1/19
Checking $14,386.27

Money Market $0.00
Other $0.00

TOTAL $14,386.27

Proposed
Budget FY2019 FY 2019 Actuals 

Proposed
Budget FY2020 FY2020 Actuals Notes

REVENUE Description REVENUE REVENUE REVENUE REVENUE
Carryover from Previous FY ($ 15,960.42)              ($ 15,960.42)           ($ 14,386.27)                        ($ 14,386.27)                        
Rebates/Dues Q1 (trf in December) ($ 700.00)                  ($ 1,169.98)             ($ 1,500.00)                         

Q2 (trf in March) ($ 1,000.00)               ($ 1,604.16)            ($ 1,500.00)                         ($ 5,018.31)           
Q3 (trf in June) ($ 500.00)                  ($ 650.84)               ($ 1,500.00)                         ($ 5,018.31)
Q4 (trf in September) ($ 700.00)                  ($ 1,593.33)            ($ 1,500.00)                         

($ -  )                                 
National Conference Reception Ticket Sales ($ 4,500.00)               ($ 4,122.00)            ($ 4,000.00)                         

Corporate Sponsorship ($ 1,500.00)               ($ 1,750.00)            ($ 1,500.00)                         
NPC Revenue 

Other Webinars, etc. ($ 250.00)                  ($ 250.00)                            Estimate $125 for webinars, $125 for DC match for email service
Other Revenue ($ 250.00)                  ($ 250.00)                            
TOTAL REVENUE ($ 9,400.00)               ($ 10,890.31)           ($ 12,000.00)                       ($ -  )                                 

EXPENSES Description EXPENSES EXPENSES
Communications Newsletter (email service) ($ 50.00)                    ($ 250.00)                            Division Council will match $125

Social Media ($ 100.00)                  ($ 270.00)                            FY19 expenses:  $65.00
Travel - Division Chair APA National Planning Conference ($ 1,200.00)               ($ 2,647.00)            ($ 2,300.00)                         Total travel for the year cannot exceed $3850 per the bylars (35% of budget) total for FY2020 proposed is 3,300

APA Fall Leadership Meetings ($ 800.00)                  ($ 650.00)               ($ 1,000.00)                         FY2019 expenses:  $312.10 + 72 However Fiona's (past chair) travel from 2018 was paid in 2019 so that is where the 650 comes from
NPC Registration ($ -  )                       ($ 735.00)               ($ 735.00)                            

National Planning Conference Reception (Paid and Free Student) ($ 3,000.00)               ($ 6,450.53)            ($ 5,000.00)                         
Annual Business Meeting (members attend) ($ 250.00)                  ($ 95.00)                 ($ 200.00)                            
Board Retreat ($ 100.00)                            
Promotion & Marketing (ribbons, marketing flyer/postcard, prize)($ 615.00)                  ($ 441.11)               ($ 400.00)                            
Postage,Misc ($ 75.00)                    ($ 489.42)               ($ 400.00)                            

Events Division Partnerships/Sponsorship ($ 2,000.00)               ($ 800.00)               ($ 400.00)                            
Division-led events (two per year) (sponsorships) ($ 800.00)                  ($ -  )                ($ 400.00)                            
Book Club ($ 300.00)                  ($ 48.60)                 ($ 100.00)                            FY2019 expense:  $51.00
Webinar (includes CM fee) ($ 800.00)                  ($ -  )                ($ 95.00)                              
Planning Webcast Series ($ 150.00)                  ($ 150.00)               ($ 150.00)                            

Sponsorship PSO ($ 200.00)                  ($ -  )                ($ 200.00)                            
FAICP Nomination ($ 190.00)            ($ 190.00)          ($ -  )                                 This is an off year for FAICP - next round in 2022
International Mem to Attend NPC ($ 1,200.00)               ($ -  )                     ($ 700.00)                            ($ -  )                                 
Student Scholarship ($ -  )                 ($ -  )                ($ 500.00)                            

Other Expense/Contingency ($ 1,040.00)                         
TOTAL EXPENSES ($ 11,730.00)             ($ 12,696.66)           ($ 14,240.00)                       ($ -  )                                 

Revenue over (under) Expenses for reporting period: ($ 13,630.42)       ($ 14,154.07) ($ 12,146.27)                ($ 14,386.27)                

Submitted by: Kadie Bell Sata, Treasurer, Corrin Wendell, Chair, Breanne Rothstein, Vice-Chair
Date: Updated 10.31.19



Women & Planning Division 
FY2018 Financial Report (10/01/2017 - 09/30/2018)
FY2019 Proposed Budget (10/01/2018 - 09/30/2019)

Appendix 1 Appendix 1 Appendix 1

Type Funds Available 10/1/18
Checking $15,960.42

Money Market $0.00
Other $0.00

TOTAL $15,960.42

Proposed
Budget FY2018 FY 2018 Actuals 

Proposed
Budget FY2019

KADIE's Proposed
Budget FY2019 FY 19 Actuals Notes

REVENUE Description REVENUE REVENUE REVENUE REVENUE REVENUE
Carryover from Previous FY ($ 8,932.37)               ($ 8,932.27)            ($ 15,960.42)                       ($ 15,960.42)                       ($ 15,960.42)                       
Rebates/Dues Q1 (trf in December) ($ 700.00)                  ($ 1,030.03)            ($ 700.00)                            ($ 700.00)                            ($ 1,169.98)                         

Q2 (trf in March) ($ 900.00)                  ($ 1,481.16)            ($ 700.00)                            ($ 1,000.00)                         ($ 1,604.16)                         
Q3 (trf in June) ($ 700.00)                  ($ 493.59)               ($ 700.00)                            ($ 500.00)                            ($ 650.84)                            
Q4 (trf in September) ($ 700.00)                  ($ 1,130.77)            ($ 700.00)                            ($ 700.00)                            ($ 1,593.33)                         
Rebate Revenue ($ 3,000.00)               ($ 4,135.55)            ($ 2,800.00)                         ($ 2,900.00)                         ($ 5,018.31)                         

National Conference Reception Ticket Sales ($ 1,000.00)               ($ 12,090.00)           ($ 6,000.00)                         ($ 4,500.00)                         ($ 4,122.00)                         
Corporate Sponsorship ($ 3,000.00)                         ($ 1,500.00)                         ($ 1,750.00)                         
Other Revenue ($ -  )                       ($ 728.30)               ($ 250.00)                            ($ 250.00)                            
TOTAL REVENUE ($ 7,000.00)               ($ 21,089.40)           ($ 14,850.00)                       ($ 12,050.00)                       ($ 10,890.31)                       

EXPENSES Description EXPENSES EXPENSES EXPENSES EXPENSES EXPENSES
Communications Design ($ -  )                       ($ 50.00)                              ($ 50.00)                              

Printing (marketing materials) ($ 25.00)                    ($ 300.00)                            ($ 300.00)                            
Social Media ($ 50.00)                    ($ 27.97)                 ($ 50.00)                              ($ 100.00)                            
Postage ($ -  )                       ($ 45.05)                 ($ 50.00)                              ($ 50.00)                              
Enamel Pins ($ 600.00)                            ($ 600.00)                            
Communications Expense ($ 75.00)                    ($ 73.02)                 ($ 1,050.00)                         ($ 1,100.00)                         ($ -  )                                 

Annual Business Meeting Refreshments/Space ($ 200.00)                  ($ 200.00)                            ($ 250.00)                            ($ 95.00)                              Refreshments
Annual Meeting Expense ($ 200.00)                  ($ -  )                     ($ 200.00)                            ($ 250.00)                            ($ 95.00)                              

Travel - Division Chair APA National Planning Conference ($ 1,200.00)               ($ 1,184.48)            ($ 900.00)                            ($ 1,200.00)                         ($ 2,647.00)                         Corrin Hotel and Flights
APA Fall Leadership Meetings ($ 1,000.00)               ($ 808.61)               ($ 400.00)                            ($ 800.00)                            ($ 650.00)                            Fiona's Travel 2018, Corrin's travel 2019
Other ($ -  )                       ($ -  )                                 ($ -  )                                 ($ 735.00)                            Chair's Registration
Travel Expense ($ 2,200.00)               ($ 1,993.09)            ($ 1,300.00)                         ($ 2,000.00)                         ($ 4,032.00)                         

National Planning Conference Reception ($ 1,500.00)               ($ 6,351.00)            ($ 1,500.00)                         ($ 3,000.00)                         ($ 6,266.93)                         
Promotion & Marketing (ribbons, marketing flyer/postcard, prize)($ 500.00)                  ($ 224.03)               ($ 615.00)                            ($ 615.00)                            ($ 441.11)                            books, banner, lanyards, mugs, FB ads
Postage, Other ($ 100.00)                  ($ 112.33)               ($ 50.00)                              ($ 75.00)                              ($ 489.42)                            Retreat Room, food
NPC Expense ($ 2,100.00)               ($ 6,687.36)            ($ 2,165.00)                         ($ 3,690.00)                         ($ 7,197.46)                         

Events Partner with other Div/Chapters ($ 700.00)                  ($ 832.23)               ($ 400.00)                            ($ 2,000.00)                         ($ 800.00)                            Joint Day of Service@NPC
Division-led events (two per year) ($ 700.00)                            ($ 800.00)                            



Book Club ($ 300.00)                  ($ 300.00)                            ($ 300.00)                            Two book club books
Webinar (includes CM fee) ($ 700.00)                  ($ 800.00)                            ($ 800.00)                            
Planning Webcast Series ($ 100.00)                  ($ 150.00)               ($ 100.00)                            ($ 150.00)                            ($ 150.00)                            
Event Expense ($ 1,800.00)               ($ 982.23)               ($ 2,300.00)                         ($ 4,050.00)                         ($ 950.00)                            

Sponsorship PSO ($ 200.00)                  ($ 200.00)                            ($ 200.00)                            
FAICP Nomination ($ 190.00)               ($ 190.00)                            
International Mem to Attend NPC ($ 1,000.00)               ($ 1,000.00)                         ($ 1,200.00)                         ($ -  )                                 
Sponsorship Expense ($ 1,200.00)               ($ 190.00)               ($ 1,200.00)                         ($ 1,400.00)                         ($ 190.00)                            

Other Expense ($ 250.00)                  ($ -  )                     ($ 250.00)                            
TOTAL EXPENSES ($ 7,825.00)               ($ 9,925.70)            ($ 8,465.00)                         ($ 12,490.00)                       ($ 12,464.46)                       

Revenue over (under) Expenses for reporting period: ($ 8,107.37)         ($ 11,163.70) ($ 22,345.42)                ($ 15,520.42)                ($ 14,386.27)                ($ (0.00)                 

Submitted by: Kadie Bell Sata 
Date: Updated 10.22.18

0

Not shown $312.10 Corrin travel to fall apa 
$72.00 Corrin ground trans, bags at fall apa 
$51.00 Ronni, book club books 
$25.00 Caroline, email service 



APA Women & Planning Division
2019 Work Plan

DRAFT v. November 2018

POLICY GOAL and Tasks Actions Parties Responsible Budget Notes on budget elements (not to be published with final Work Plan).

A - Organized and Transparent Governance

1 Develop committee structure to support 
Division goals

a Recruit members to serve on a variety of committees, including: 
Communications, Editorial, Social Media, Programs, Chapter Liaison, Student 
Liaison, and other committees that may be established as needs arise.

Executive Committee $0

2 Maintain regular communication among 
Executive Committee

a Coordinate monthly Executive Committee conference calls, and provide agenda 
in advance. Chair $0

b Maintain ongoing email / phone communication with Board and Division 
members to ensure timely progress of Division business.

3 Manage meeting minutes and records a Manage calendar invitations and conference call-in details for monthly 
Executive Committee calls. Secretary $0

b Record and distribute meeting minutes and action items to Board.
4 Hold an in-person Executive Committee 

mini-retreat at National Conference.
a Ensure availability of Executive Committee.

Chair; Executive Committee $0
b Brainstorm purpose, and reserve an appropriate location.
c Develop agenda and goals for meeting and circulate to Executive in advance.
d Circulate outcomes from meeting to Executive and schedule biannual ‘check in’ 

to review progress.

B - Communicate effectively, frequently, and creatively with members.

1 Update Division website onto APA's new 
web platform.

a Work closely with APA Website Taskforce to implement new website on planned 
schedule (currently indicated for April 2018 transition start). Communications Director $0

2 Publish a newsletter on a trimester basis. a Recruit Division members to help deliver content.

Communications Director; Digital 
Layout Editor; Communications 
Committee

$0

b Create an annual schedule and share with the Board. Revise as necessary, 
provide deadline reminders, and ensure schedule is followed.

c Solicit article submissions from a variety of contributors.
d Maintain format & design developed by Newsletter editors. 
e Distribute via e-mail & social media; post on website.

3 Create and distribute eBlast to members 
at minimum every two-months.

a Develop a schedule and potential recurring topics for e-updates.
Communications Director; 
Communications Committee $0b Include business activity updates from Division leadership (e.g. Message from 

the Chair, Budget Update, etc.).
c Work with Executive Committee to create content for e-updates.

4 Conduct member survey a Develop process and schedule to conduct survey every two years.

Membership Director and other 
members of Executive Committee; 
Communications Committee 

$0

b Promote survey via e-mail, newsletter, social media, etc.
c Execute survey of members in 2019.
d Design and publish electronic ‘snap shot’ digestible summary report to share 

results with members.
e Implement survey findings into FY 2020 workplan.
f Post results to Division website.

5 Maintain & increase social media presence 
(Facebook, LinkedIn, Twitter, Instagram)

a Share content relevant to the Division's mission on a frequent basis.

Communications Director; Social 
Media Committee $50

b Recruit 3 member volunteers on an annual basis to form a Media Committee to 
provide support to the Communications Director, with a special focus on social 
media.

c Establish protocol so all platforms get updated with the same / similar content 
at the same time, as appropriate.

d Publish for Executive audience only an annual posting calendar, to ensure the 
Division maintains at minimum bi-weekly posts and to plan for coverage of key 
dates (eg: National Community Planning Month; Women's History Month; APA 
national conference).

e Reach out to other Divisions & Chapters for ideas on best practice on managing 
social media platforms.

f Consider purchasing platform “promotions” to promote a special event or 
program.

6 Create and update website content. a Recruit web volunteer to maintain and increase website content.

Communications Director; 
Secretary $0

b Improve photos and visuals by reaching out to members and other sources for 
compelling, attractive graphics.

c Ensure all monthly Executive meeting minutes, annual Business minutes, 
newsletters, and other relevant Division business materials are easily 
accessible to our members on our website.

7 Welcome & Retain Members a Send welcome e-mail to all new Division members on a monthly basis.
Membership Director $0b Send monthly reminder e-mail to expiring members encouraging them to 

renew.

C - Partner with APA and allied professions.

1 Provide support and partnership to other 
APA Divisions and Chapters.

a Seek out opportunities to join in or jointly host activities or events with partner 
groups or organizations. Director of Programs; Director of 

Chapter Engagement; Director of 
Student Engagement

$400b Present opportunities to Exec for prioritization and approval.

c Provide monetary and/or resource support to partner groups and 
organizations.

2 Engage Chapters a Recruit liaison from every APA Chapter to form a Chapter Liaison Committee. Chapter Liaison Director; Chapter 
Liaison Committee $0b Support and publicize existing local mentorship opportunities.

c Develop and facilitate programs and events at the Chapter level.
3 Engage students and early career planners a Connect with leadership of all APA-registered Planning Student Organizations.

Director of Student Engagement; 
Student Liaison Committee $0b Recruit liaison from every APA Planning Student Organization to form a 

Student Liaison Committee.
c Develop and facilitate student programs and events.

D - Provide programming to serve the interests of our members.

1 Host two in-person events per year. a Solicit ideas and partnership opportunities, and select at least two events.
Director of Programs; Director of 
Membership; Director of Chapter 
Engagement; Director of Student 
Engagement

$700b Plan and execute events.
c Publicize, advertise, and de-brief on events directly to Executive Committee 

and broadly to Division and APA membership.
2 Host three in-person book club events per 

year.
a Solicit ideas and partnership opportunities from members and through social 

media.
Director of Programs; Director of 
Membership $300b Plan and execute events.

c Publicise, advertise, and de-brief on events directly to Executive Committee 
and broadly to Division and APA membership.

3 Host two webinars per year. a Register as CM provider.

Director of Programs $800
b Explore partnerships with other Divisions to jointly sponsor webinars.
c Identify topic & recruit speakers.
d Follow up with attendees to encourage membership.
e Participate in the Planning Webcast Series

E - National Conference Activities (2019 San Francisco)

1 Advocate for the re-instatement of two 
Division by-right sessions.

a Continue to respond to APA's decision to revoke Division by-right sessions and 
advocate across APA for futher discussion and their reinstatement. Chair $0

2 Propose a minimum of two sessions 
through the annual submission review 
process.

a Solicit session proposals from members.

National Conference Committee; 
Session Coordinator; Session 
panelists 

$0

b Develop session application as per APA requirements and submit by APA 
deadline.

c Idenitfy a Session Coordinator for each session to lead the session preparation 
(deadlines, run-through, materials)

d Work with panelists to draft, finalize, submit, and run-through session 
presentation in advance of conference.

3 Support additional sessions proposed by 
members. a Promote such sessions to membership. National Conference Committee; 

Session panelists $0

4 Host a Division Reception a Find venue for reception.

National Conference Committee; 
Executive Committee $1,500

b Find APA co-hosts for reception.
c Hire food/beverage service
d Secure keynote speaker
e Sell tickets to event in advance of conference.
f Promote event.

5 Aim for high attendance at all Division 
sessions and events. Encourage 
networking among attendees.

a Publicize business meeting via e-mail, social media & newsletter well in 
advance of conference.

National Conference Committee; 
Communications Committee $615

business meeting refreshments (100); marketing 
postcar/flyer (300); postage (50); division ribbons 
(100); prizes to members (95); misc. printing (70). b Encourage current and prospective members to attend.

c Promote meeting during conference through networking and social media. 
Consider posting fliers, or other announcement tools.

d Purchase Division ribbons and distribute broadly during conference.
e Design and print flyer advertising Division events and achievements for 

distrubution at conference.
f Identify volunteer roles to recruit for at business meeting.
g Provide opportunity to join Division during Business Meeting, Conference 

Sessions, Reception.
6 Provide staffing for APA Divisions booth a Issue a call to leadership to recruit booth staffing support. Executive Committee $0

7 Business meeting a Provide refreshments at the annual Business Meeting and promote attendance National Conference Committee; 
Communications Committee $200

8 Travel a Provide funding to the chair or proxy to attend Chair or proxy $900

F - Professional Development

1 Publicize and support existing Chapter and 
PSO mentorship programs

a Research and compile existing mentorship efforts throughout the country.
Director of Programs; Director of 
Chapter Engagement; Director of 
Student Engagement 

$200b Publicize these programs to existing membership.
c Encourage program participants to join Division.

2 Support members to achieve FAICP 
distinction.

a Highlight any Division members inducted into the FAICP class 2018 by 
promoting their achievmenet through newsletter article or other promotion 
shared with all members.

Director of Membership; FAICP 
Nominating Committee $190

b Work with APA and FAICP to identify and track the existing and historic gender 
balance of College of Fellows. Aim to track gender balance over time and 
report to Division and APA members on rate of change toward gender parity.

Director of Membership; Director 
of Communications. $0

c Sponsor one or multiple Division members (and consider partnering with 
another Division) to attend APA's NPC. 

Chair, Director of Programs, 
Treasurer $1,000

G - Support the goals and initiatives of APA's Development Plan

1 Continue to collaborate with other 
Divisions and Chapters.

a Reach out to other Division and Chapter Executive Committees to inquire about 
interest in hosting joint webinar, on-the-ground event, or remote program.

Director of Programs; Director of 
Chapter Engagement; Director of 
Student Engagement

$0

2 Continue to assist APA in its diversity 
initiatives

a Undertake activities as requested and based upon availability of Executive 
Committee and Members.

Executive Committee, Division 
Members $0

3 Represent the Division at the APA Fall 
Leadership Meeting a Provide funding to the Chair or proxy for travel and accomodation expenses. Chair or proxy $400

Work Plan Budget $7,255

Other Expenses $250

Total Expense Budget $7,505



Women and Planning Division 
of the American Planning Association 

 
Division Bylaws 

As amended by members: February 1, 2019 
 

1. GENERAL 

Name 
1.1. The name of this Division shall be the Women and Planning Division (hereafter the Division) of                

the American Planning Association (hereafter APA or the Association). 
 

1.2. The Division has been authorized by and is subject to the Bylaws of the APA. 
 

Mission 
1.3. The mission of the Division is to provide a national network supporting women in the planning                

profession and to advocate for the needs of women in planning practice. 
 
Purpose 

1.4. The purpose of the Division shall be to: 

a. Create a national network of planners actively promoting and addressing the issues of 
women in planning. 

b. Promote the professional growth of women in the planning field. 

c. Provide the planning profession with research and guidance to address the needs of 
women in planning practice. 

d. Act as a resource to APA to advocate for legislation and planning policy that improves the 
welfare and status of women as members of a community and as planning professionals. 

e. Facilitate connections with other Divisions, Chapters, and allied organizations addressing 
issues relevant to women in planning. 

Nonprofit status 
1.5. The Women and Planning Division is a subordinate entity under the nonprofit 501(c)(3) status              

of the American Planning Association.  
 
Procedures 

1.6. Executive, Committee and Business meetings of the Division shall be guided by the principles of               
basic parliamentary procedures. 

 
1.7. It is encouraged that, wherever reasonably possible, decisions shall be reached by consensus. 
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2. MEMBERSHIP 

2.1. Membership in the Division is open to all individuals and institutions who have an interest in 
the issues of women and planning. APA members can join the Division at any time by paying 
dues. Institutional members would include governmental agencies, private firms, schools, 
libraries, not-for-profit organizations and others with an interest in the mission of the Division. 

2.2. Individuals and institutions with an interest in the purposes of the Division who are not 
members of APA may become Division Affiliates by paying Non-APA-Member dues. Division 
Affiliates shall not be eligible to run for elected officers of the Executive Committee; however, 
they may participate in non-elected roles. Division Affiliates shall not represent themselves as 
members of APA.  

2.3. Division membership begins upon receipt of annual Division dues and terminates upon failure 
to pay. Division dues are paid annually to APA. 

2.4. The services that the Division shall provide to its members may include: 

a. Holding events and programs, such as online seminars, conference sessions, and 
networking groups. 

b. Communicating the news and activities of and related to the Division, through email, 
newsletters, and a Division website. 

c. Preparing or supporting research papers for publication in APA or other professional or 
academic journals. 

d. Recommending statements of policy that support the mission of the Division to APA for 
their consideration and adoption. 

e. Preparing and making available to members an Annual Performance Report, Work Plan, 
and Budget. 

f. Meeting annually with Division officers and members during the APA national conference. 

3. DECISION MAKING 

3.1. The Executive Committee shall make decisions by a majority of votes, except where specified 
otherwise in these bylaws. 

3.2. The Executive Committee shall disseminate adequate notice of and information pertaining to 
decisions requiring a vote by the membership, including by direct email to members and 
through the Division’s website. 

3.3. The Executive Committee shall strive for accessibility, accountability, and collaboration with 
membership about Division decisions. 
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4. EXECUTIVE COMMITTEE 

4.1. The Executive Committee shall be comprised of elected and ex officio officers as described in 
Section 5 of these bylaws. All Executive Committee officers must be Division members in good 
standing for the duration of their term. 

4.2. Additional leaders appointed at the discretion of the Officers may act in an advisory capacity to 
the Executive Committee. 

4.3. The duties of the Executive Committee are to: 

a. Manage the business and programs of the Division. 

b. Communicate plans and decisions with membership, and provide clear channels of 
communication for members to engage with the Executive Committee. 

c. Prepare, approve and submit to APA the Annual Performance Report, Work Plan, and 
Budget, following the requirements prescribed by APA’s Divisions Council. 

d. Authorize expenditures consistent with the annual budget and subject to consent by the 
Chair. 

e. Prepare and facilitate the Division’s by-right educational session(s) at the National 
Planning Conference, and other sessions as warranted. 

4.4. Meetings of the Executive Committee shall be called by the Chair, or by a majority of voting 
Executive Committee members.  

4.5. A majority of Executive Committee members with voting privileges shall constitute a quorum. 
Votes of the Executive Committee may be held during in-person meetings, by electronic poll, or 
by email. 

5. OFFICERS  

5.1. The Chair shall be elected to the office and shall: 

a. Act as the presiding officer of the Division. 

b. Be responsible for the Division’s compliance with the requirements in the APA corporate 
bylaws, current Division Performance Criteria, and Divisions Council policies and 
procedures. 

c. Review and approve the Annual Performance Report, Work Plan, and Budget. 

d. Authorize specific expenditures in accordance with the approved Budget. 

e. Appoint Committees, Committee Chairs and non-elected roles necessary to carry out the 
Division’s annual work program, in consultation with the Executive Committee. 

f. Make other delegations and decisions necessary to carry out the Mission and Purpose of 
the Division. 

g. Serve on APA’s Divisions Council. 
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5.2. The Vice Chair shall be elected to the office and shall: 

a. Assist the Chair as directed in managing committee activities, special projects, planning 
efforts associated with APA’s annual National Conference, the annual business meeting, 
and other activities necessary for the running of the Division. 

b. In the absence, resignation, or termination of the Chair, assume all duties of the Chair. 
c. Coordinate and assist other officers with Division programs. 

5.3. The Director of Administration shall be elected to the office and shall: 

a. Provide notice of and prepare minutes for all Executive Committee meetings and of the 
Division’s annual business meeting. 

b. Oversee preparation of the Annual Performance Report and Work Plan, for approval by 
the Executive Committee. 

c. Manage the Division’s record keeping and digital file storage and archive. 
d. Coordinate the posting of appropriate Division records and files to the Division’s website. 
e. Fulfill all recordkeeping and reporting requirements stipulated by APA. 
f. Submit proposed bylaw amendments to membership. 

5.4. The Treasurer shall be elected to the office and shall: 

a. Oversee preparation of the annual Budget, for approval by the Executive Committee. 
b. Manage Division funds and accounts, and provide regular reports to the Executive 

Committee on the status of the Division’s finances. 
c. Prepare an annual financial report to be presented to the Executive Committee in advance 

of and at the annual business meeting. 

5.5. The Director of Communications shall be elected to the office and shall: 

a. Manage all of the Division's external communications, including the Division’s website, 
membership communications, social media, and an annual newsletter, and branding 
management.  

b. At the discretion of the Chair, appoint and oversee Committees to execute 
communications efforts. 

c. Ensure the Division’s communications are consistently branded and relevant to members. 

5.6. The Director of Programs shall be elected to the office and shall: 

a. Propose, manage, and facilitate Division programs, such as mentorship, webinars, and 
conference sessions. 

b. Work closely with other officers to support student, Chapter, membership and 
communications efforts. 

c. At the discretion of the Chair, appoint and oversee special committees to undertake 
specific programs. 
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5.7. The Director of Membership shall be elected to the office and shall: 

a. Advise the Executive Committee on membership demographics and trends. 
b. Manage the Division’s annual nominations to the College of Fellows of the American 

Institute of Certified Planners. 
c. Welcome new members to the Division. 
d. Provide guidance to the Executive Committee on programs and best practice to improve 

management and services to members.  
e. Manage and update the Division’s membership roster received from APA. 
f. Respond to membership queries. 
g. Develop and execute a survey of membership at a minimum of every two years.  
h. Coordinate closely with the Communications Director to develop and manage efforts to 

increase membership, and ensure contact details are up-to-date and accurate. 

5.8. The Director of Chapter Engagement shall be elected to the office and shall: 

a. Manage a Chapters Liaison Committee of one representative from every APA Chapter.  
b. Through the work of Chapter Liaisons, develop and facilitate programs and events at the 

Chapter level.  
c. Coordinate closely with other Division programs to engage Chapters in the activities and 

mission of the Division. 
d. Establish minimum and best practices for the Chapters Liaison Committee. 
e. Represent the Chapter Liaisons Committee on the Executive Committee. 
f. Not represent their own Chapter on the Chapter Liaisons Committee. 

5.9. The Director of Student Engagement shall be elected to the office and shall: 

a. Manage a Student Liaison Committee comprised of one representative from every 
APA-registered Planning Student Organization.  

b. Promote student involvement and engagement in the Division, act as a liaison between 
planning schools and the Division, and represent the Student Liaisons Committee on the 
Executive Committee. 

c. Facilitate student events and programs, coordinate closely with other Division programs, 
and Chair regular meetings with the Student Liaison Committee. 

d. Develop a program of best practices to guide the activities of the Student Liaison 
Committee. 

e. Work with the Membership Director to recruit student members to join the Division. 
f. Be a current student or within 3 years of graduation at the start of their elected term. 
g. Not represent their own Planning Student Organization on the Student Liaisons 

Committee. 
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5.10. The Past Chair shall, at their option upon completion of an elected term, succeed as an 
ex-officio non-voting officer of the Executive Committee, and shall: 

a. Provide continuity and support to the Executive Committee. 
b. Undertake such duties as agreed upon by the Chair. 
c. Take a leadership role in submittal of award and grant applications, FAICP nominations, or 

other programs. 

6. ELECTIONS 

6.1. Elections will be held every two years. Newly elected officers will assume office on January 1st 
in odd-numbered years, or otherwise in accordance with APA’s standardized Division election 
cycle.  

6.2. No Division member may serve more than two terms as Chair, whether consecutive or 
non-consecutive terms. All other elected officers may serve up to three terms in an individual 
officer position, whether consecutive or non-consecutive terms. 

6.3. All officers must be current APA and Division members in good standing. Division Affiliates are 
not eligible to hold elected office. 

Nominating Committee 
6.4. A Nominating Committee will be appointed by the Chair in advance of each election period, 

and composed of at least three Division members in good standing. The Nominating 
Committee will issue a call for nominations from the Division membership and conduct an 
election. Nominating Committee members may not include members running for office. 

6.5. The Nominating Committee will present an election schedule, which will include a call for 
nominations, submission of candidate material, and balloting window, for the Executive 
Committee’s approval. 

6.6. The Nominating Committee will allow a minimum of two weeks for nominations from 
Membership to be submitted. 

6.7. Officers shall be elected by receiving a plurality of valid votes cast by the Division’s 
membership. 

6.8. In the case of a tie, the Nominating Committee shall submit a second ballot of the same 
candidates for only the tied officer role to membership, within 1 week of the completed first 
ballot. The Nominating Committee shall provide an explanation to the membership of the 
tie-break procedure. The candidates in question will be informed by the Nominating 
Committee of the tie-break procedure, but will not be granted an opportunity to submit 
additional or modified material in support of their campaign to membership. In the case of a 
second tie by ballots cast, the Nominating Committee Chair shall determine the winner by a 
random drawing. 

Vacancies 
APA Women & Planning Division Proposal for Vote of Exec 2019-01-25 6 / 10 



6.9. In the absence or resignation of the Chair, the Vice Chair will assume the duties of the Chair, 
under the title of Acting Chair, until the term of the vacated Chair is complete. An Acting Chair’s 
term will not count toward a Chair’s two-term limit. 

6.10. All other vacancies, including that of a Vice Chair who becomes an Acting Chair, shall be filled 
for the remainder of an unexpired term by appointment by a vote of the Executive Committee 
within sixty calendar days of an officer vacancy. The Executive Committee may or may not call 
on membership for nominations to fill inter-term vacancies. Vacancies are so appointed until 
the next election cycle. 

6.11. The Executive Committee has the authority, but is not obligated, to hold a special election if an 
officer vacancy will be for a period of 12 months or more. 

Termination 
6.12. In the event that a Division officer is unable to perform their duties or is not functioning within 

the guidelines of their elected position outlined by the APA and Division Bylaws and the 
Division Performance Criteria and Policies, the subject Division officer may be asked to resign or 
be terminated from their position by a majority vote of the Executive Committee. 

7. NON-EXECUTIVE COMMITTEES 

7.1. The Executive Committee may form and dissolve committees at any time of Division members 
in good standing to carry out the activities of the Division.  The Division Chair shall specify each 
Committees' charge, budget, reporting time, and date of termination if applicable. The Division 
Chair shall appoint a Committee Chair for each Committee, unless otherwise specified in these 
bylaws.  Committee Chairs may, at the discretion of the Executive Committee, serve as advisory 
members of the Executive Committee. Committee Chairs may be appointed to or removed 
from said position at the discretion of the Division Chair. 

7.2. Chapter Liaison Committee  

a. There shall be comprised of one representative from every APA Chapter. Chapter Liaisons 
will plan and facilitate programs and events within their Chapter's territory, and 
collaborate with groups that support the mission of the Division (such as existing women's 
networks, mentorship groups). Chapter Liaisons may develop sub-committees at their 
own discretion (such as event committees, young planners groups), with the approval of 
the Director. Sub-committees may execute the work of or align with existing Chapter or 
Division committees. All Chapter Liaisons report to and are represented on the Executive 
Committee by the Chapter Liaison Director.  

b. Committee members must be members in good standing of the Division and of the 
Chapter they represent on the Committee. Committee members may not be members of 
the Division’s Executive Committee, with the exception of the Past Chair. Committee 
members are not required to be members of their Chapter’s Executive Committee. 
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c. Committee members will be appointed by the Chapter Liaisons Director with the approval 
of the Executive Committee, following an open call for nominations to all Division 
members. 

7.3. Student Liaison Committee  

a. There shall be a Student Liaison Committee comprised of one representative from every 
APA-registered Planning Student Organization. The Committee will coordinate student 
and mentorship programs and activities at the local level, and develop best practice for 
the Division’s student engagement. The Committee will coordinate closely with other 
programs and initiatives of the Division. All Student Liaisons report to and are represented 
on the Executive Committee by the Student Liaison Director. 

b. Committee members must be members in good standing of the Division and of the 
Planning Student Organization they represent on the Committee. Committee members 
may not be members of the Division’s Executive Committee. 

c. Committee Members will be appointed by the Student Liaisons Director with the approval 
of the Executive Committee, following an open call for nominations to all Division 
members. 

8. FINANCE 

8.1. Division dues shall be consistent with the APA division dues schedule for all categories. Dues 
are collected by APA and are rebated to the Division by APA’s national office. 

8.2. Subject to approval by the Executive Committee, the Division may accept contributions, 
donations, and grants. The Executive Committee may establish fees for publications or services 
to be offered to non-members or as special services to members, as long as such fees are 
consistent with charges determined by the APA Board. 

8.3. The Division shall not enter into contracts or obligate the Division financially or in name if said 
obligation or contract exceeds $500.00 USD and is not described and proposed in the approved 
annual Work Plan and Budget.  All agreements, partnerships with outside organizations or 
individuals, or previously unidentified expenses shall be submitted to APA prior to any action 
being taken. 

Travel Reimbursement 
8.4. Costs to the Chair or designated proxy for travel to and accommodation at required APA 

meetings will be reimbursed by the Division at (a) 100% of incurred cost, or (b) up to 35% of the 
Division’s annual budget, whichever is the lesser amount. 

8.5. To manage the Division’s leadership travel expenses and focus financial resources on member 
services, leadership should travel as economically as is reasonably possible. 

8.6. The following expenses are eligible for reimbursement for the approved traveller: 
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a. Round trip ground transportation from traveller’s home to the point of departure (airport, 
train station). Expense can be for public transit, taxi, or mileage. 

b. Primary transportation to the meeting location (airfare, train, or mileage/parking). The 
lowest refundable economy fare must be purchased. 

c. Hotel for the night(s) of the Leadership Meetings (room rate and tax). Ancillary expenses 
incurred at the hotel (eg: room service, wifi) shall not be reimbursed by the Division. 

d. If not staying in an APA-designated meeting hotel, accommodation expenses cannot 
exceed the APA-designated hotel nightly fee. 

e. Round trip ground transportation from the point of arrival (eg: airport, train station) to the 
hotel or place of accommodation (ie: public transit or taxi fare). 

9. COMMUNICATIONS, WEBSITE, and BRANDING 

Member Communications 
9.1. The Executive Committee shall ensure a minimum of six digital bulletins or newsletters are 

disseminated to membership per year. The Executive Committee, at the discretion of the Chair, 
may choose to disseminate additional communications to members outside of a regular 
schedule, as special events or announcements arise. 

9.2. A digital file of each bulletin or newsletter shall be posted on the Division’s website. 

Website 
9.3. The Division shall maintain a website to provide information to members and to advertise the 

purposes of the Division. The Executive Committee will ensure the website provides up-to-date, 
timely, and relevant information.  

9.4. The Executive Committee will ensure the website is updated at a minimum every quarter 
(every three months). These updates will be managed by the Director of Communications, and 
reported to the Executive Committee.  

9.5. Executive Committee and annual business meeting minutes, the annual Performance Report 
and Workplan, as well as other Division business material at the discretion of the Executive 
Committee, shall be posted in a timely manner to the Division website. 

Branding 
9.6. The Division shall use developed APA branding, logos, and imagery for all publications and 

media produced by or for the Division. Division publications shall be identified with the 
Division’s full name, as “a Division of the American Planning Association” with the uniform 
logotype of APA. 

10. MEETINGS 

10.1. The Division Chair, or a designated proxy, must attend APA’s two annual meetings: the annual 
APA National Planning Conference and the annual APA Leadership Meeting. The Chair’s proxy 
must be a sitting member of the Executive Committee or a Past Chair of the Division. 
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10.2. The Division shall hold an annual business meeting during the APA National Conference.  Notice 
of the annual meeting shall be communicated by email to the Division membership and posted 
to the Division website at least 30 calendar days prior to the meeting.  

10.3. All officers shall attend all Executive Committee meetings, typically held once per month, or 
notify the Director of Administration in advance of their required absence. 

10.4. Minutes of regular Executive Committee meetings will be posted to the Division’s website for 
review by all members. 

10.5. Special meetings of members may be held as ordered by the Chair; Acting Chair; a majority 
vote of the Executive Committee; or by petition of 10 percent of Division members. Notice of 
special meetings shall be communicated by email to Division members and posted on the 
Division website at least 14 calendar days prior to the meeting. 

11. PUBLIC POLICY 

11.1. No member shall represent the Division on Division policy without obtaining the approval of 
the Executive Committee.  No member shall represent APA without obtaining the approval of 
the Executive Committee and of the APA Executive Director. 

12. RIGHT TO PRIVACY 

12.1. All Division member anonymity shall be respected in undertaking Division activities, including 
billing. Division members will be provided the opportunity to opt out of inclusion in Division 
membership communications or directories. 

13. AMENDMENT OF BYLAWS 

13.1. The Division is free to amend or replace its bylaws at any time using the following procedure: 

a. Amendments to the bylaws may be proposed by the Executive Committee or by a petition 
signed by at least ten percent of Division members in good standing. 

b. The Executive Committee shall submit proposed bylaw amendments to the membership 
for a period of review and comment of no less than fourteen calendar days. An email 
address and/or online comment portal will be provided to Division members enabling 
them to submit feedback on the proposed amendments. 

c. A copy of the proposed amendments shall be shared with APA for review before adoption 
by the Division.  If no response is received from APA within 14 calendar days of submittal, 
the Division may proceed with a vote by Division members on the proposed amendments. 

d. Bylaws may be amended by a majority of the valid ballots received.  Electronic ballots will 
be used. 

13.2. Approved bylaws shall be posted to the Division’s website and submitted to APA. 

 

Amended by a vote of members on February 1, 2019. 
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Message from the Chair



Hello All,

In the work that we do as women in
the planning profession as well as
female students in planning
programs, we know that women who
hold leadership positions are every bit
as effective as men. In fact, studies
have shown that women have
scored at a statistically higher
level than men on the vast



majority of leadership
competencies and overall
effectiveness they measured.
Even still, the number of women in
senior leadership positions have not
significantly increased and the pay
gap remains stagnant in the recent
APA salary survey for women. 

In the recent Zenger Folkman 2019
study, women were rated better than
men on key leadership capabilities
and excelled in taking initiative,
acting with resilience, practicing self-
development, driving for results, and
displaying high integrity and honesty.
In fact, they were thought to be more
effective in 84% of the competencies.
Additional research shows that it
is unconscious bias that places a
significant role in hiring and
promotion decisions, which also
contributes to the lower number
of women in key positions. The
data also showed that when women
are asked to assess themselves,
surprisingly they are not as generous
in their own ratings, especially earlier
in their career. 

It is the mission of this Division to
support, encourage, and amplify the
work that each of you are doing - we
also ask that you increase confidence



in yourself! You are doing amazing
work and it is paramount that you
promote that to others. Our Division
is growing in numbers that we have
never seen before and there has never
been a better time to highlight the
work that you are doing. With that,
we will be showcasing our members
on our newly revamped website to
share with one another our successes.
Please send an email to us at
women.apa@gmail.com to tell us
about your awesome work so that we
can shout from the rooftops! I hope
we get 3,000 emails - I challenge you
to send us one! We look forward to
sharing it with all of our members.

Thank you,
Corrin Wendell, AICP

Chair, Women & Planning Division

Welcome New Executive Committee
Members!

The Women & Planning Divison is
pleased to welcome Nadine
Marrero and Chanelle Nicole
Frazier to our Executive Committee

mailto:women.apa@gmail.com


as Co-Directors of Chapter
Engagement! Nadine comes to us
from the City of Buffalo, New York,
where she is the Director of Planning.
Chanelle is working on her Master’s of
Urban Planning & Environmental
Policy at Texas Southern University
and also serves as a grant coordinator
for The Children's Assessment Center
in Houston, Texas.

Please join us in congratulating them
and keep an eye out for more Division
opportunities through your chapters!

Membership News

Welcome to Our 977 New Members!

By Melissa Dickens, AICP, Director of Membership

A warm welcome on behalf of the Division’s leadership – we are so delighted
you are here! This is the largest ever one-time growth in members the Division
has ever seen! Thank you so much for continuing to join us for great
programming, resources and networking. We are thrilled to have you – your
continued participation enables the Division to provide additional benefits and
opportunities to make your experience even better. We hope you look forward
to our “Women’s Career Success Series” series coming up this fall, local events
around the country, and the resources and networking available to you. As
always, please let me know if there is anything we can do to strengthen the
Division and the value it provides – I can be reached at



dickensm@plancom.org

Quarterly Feature:
Gender Parity in the AICP College of
Fellows

A key goal of the Women & Planning Division is achieving gender parity in
FAICP by 2040.  The College of Fellows at AICP is the profession’s highest
honor and represents the ultimate recognition of an impactful and meaningful
career in planning. Gender parity is an audacious goal, and the Division is
working on the following actions:

Preparing and presenting a memo to the AICP Commission asking for
their support in achieving gender parity in the College of Fellows.
Organizing and facilitating “The Road to FAICP” webinar geared towards
women.
Recruiting and nominating women through the Division for each FAICP
nomination round.
Establishing a resource folder for all candidates, including a detailed
timeline with interim deadlines, examples of successful nominations, and
other resources.
Establishing a mentor program of current women Fellows to assist
candidates with application.
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Partnering with Chapters to encourage and support women candidates to
apply and be accepted for nomination through Chapters.
Sharing our ambitious goals with Chapters who have actively and
successfully inducted multiple candidates in the past and encouraging
them to identify, encourage, and nominate several women each round.
Maintaining a list of currently eligible and future eligible (and deserving!)
women within the Division and Chapters.

How can you help? The biggest impact you can have is to consider yourself for
FAICP nomination and start collecting your information now for future
nomination. For more information on eligibility and applications, see
https://www.planning.org/faicp/.  If you are interested in being nominated in
the future, please reach out to Breanne.rothstein@brooklynpark.org to be
added to the future nomination list!              

2018 APA Salary Survey Results

The gender wage gap among professional planners has increased
since the last salary survey (2016). The 2018 survey reports that, for every
dollar earned by a man, women are only earning 89 cents (versus 90 cents in
2016). The survey also reveals that there are more early career women in
planning than men. This majority of women is maintained until 10 years of
experience is reached, after which there are fewer full-time women in planning
as compared to men. This discrepancy is revealed in the average earnings of
men and women. Thirty-one percent of men report earnings of $100,000+ per
year as compared to only 22% of women reporting annual salaries of $100,000
or more. And in private practice, the average billing rate for women is $117 per
hour as compared to an average of $130 for men. See more 2018 salary survey
results at https://planning.org/salary

Do you have an upcoming review and job negotiation? Want to better
understand what you're worth, compared to similar planners? You can
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complete a salary calculator based on the state you live in, your years of
experience, and your sector to give you the average salary of planners just like
you! https://planning.org/salary

 

Announcements

We'd like to congratulate Division member Erin Perdu, AICP on her
recent election to the AICP Commission! Erin's capable representation
serves as a voice for all women in planning! Great job, Erin!

Ysela Llort will be inducted in
the Florida Transportation Hall
of Fame for 2019 - the first woman
to receive this recognition. Ysela is a
Principal with Renaissance Planning -
South Florida's leading integrated
land use and transportation planning
firm.
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Ysela has a diverse background as a 
planner and brings over 30 years of 
leadership experience working with 
DOT’s and Transit Agencies. She 
oversaw Miami-Dade’s transportation 
transit system as the county’s Transit 
Director from 2011 to 2015 and is 
credited with establishing the metro’s 
Orange Line to Miami international 
Airport, strengthening Miami-Dade 
Transit's partnership with the Federal 
Government and restoring 
commitment to transit. She also 
served with the Florida and Virginia 
DOTs, establishing leadership and 
direction in the development of 
multimodal plans and programs as 
well as planning and operations 
programs.

Ysela has been recognized nationally 
by the National Conference of 
Minority Transportation Officials 
(COMTO) as well as by Cien 
Latinos/Hispano’s de Miami-Dade for 
her transportation work in the state of 
Florida. She is also an active member 
of TRB and the National Academy of 
Science and Engineering. 

Ysela will be honored at the annual
Center for Urban Transportation
Research (CUTR) Transportation
Achievement Awards event on



Thursday, November 7, 2019, at the
University of South Florida Marshall
Student Center, Tampa Campus.

Do you have announcements you'd like to share and celebrate? Email us at
women.apa@gmail.com

Upcoming Events

Fast-track your career to the next level with our two-part Women &
Planning Division: Career Advancement Webinar Series!

Save the Date - September 20, 2019

Part 1: Building Your Brand with Mia Scharphie

With the right strategies and a clear vision, women can build the
powerful and meaningful career of their dreams! Join the APA Women
& Planning Division and career strategist Mia Scharphie of Build Yourself
Workshop as we discuss the top mistakes women make in crafting the profiles
and reputations that will lead to the professional opportunities they want, the
importance of investing time in raising your profile, and strategies for building
your reputation (that feel authentic rather than self-promotional) in order to
build the career you love and make the impact you desire.

Register
here: https://register.gotowebinar.com/register/6915803195673882891   

Save the Date – October 23, 2019; 2 PM Eastern

Part 2: Salary Negotiation

Many factors contribute to the gender pay gap, but one recent study revealed
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that men are four times more likely than women to negotiate salary.

Let’s change this! Save the date for our webinar on October 23rd; we will
provide data, resources and, strategies to build capacity and explore skills
before your next salary negotiation!

Women & Planning in the News

“How Strategic Networking Gets Women Ahead At Work”

By Bonnie Marcus

Networking is a key driver for career advancement. This article provides tips
for networking in a focused, targeted way.

https://moneyinc.com/how-strategic-networking-gets-women-ahead-at-work/

 

“7 Ways Women Can Communicate Powerfully”

By Lois P. Frankel

Great strategies for how to communicate more powerfully and authentically at
work

https://hbrascend.org/topics/7-ways-women-can-communicate-powerfully/

Connect with us on social media!
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FCLTI GPBM MEM NOM NP RET STU TOTAL
AICP 282 2 10 308
APA 1 567 1 3,322 3,893
Total: 1 849 1 2 3,332 4,201

AICP 110 1 118
APA 253 1 637 893
Total: 363 1 638 1,011

AICP 1 300 17 336
APA 2 416 3 1,799 2,221
Total: 3 716 3 1,816 2,557

AICP 240 6 9 269
APA 1 352 4 2,552 2,912
Total: 1 592 4 6 2,561 3,181

AICP 239 2 6 261
APA 140 13 534 688
Total: 379 13 2 540 949

AICP 1 140 1 1 149
APA 118 2 579 703
Total: 1 258 2 1 580 852

AICP 186 2 7 212
APA 196 3 2 1,063 1,267
Total: 382 3 4 1,070 1,479

AICP 1 156 1 11 178
APA 381 2 1 2,562 2,952
Total: 1 537 2 2 2,573 3,130

APA 1
Total: 1

AICP 1 144 1 7 165
APA 1 161 7 1 1,273 1,446
Total: 2 305 7 2 1,280 1,611

AICP 54 4 61
APA 91 1 508 601
Total: 145 1 512 662

AICP 137 11 155
APA 224 1 1,617 1,846
Total: 361 1 1,628 2,001

AICP 264 5 5 304
APA 335 3 1 776 1,123
Total: 599 3 6 781 1,427

AICP 112 1 2 119
APA 2 177 5 1 722 911
Total: 2 289 5 2 724 1,030

AICP 185 1 13 208
APA 284 3 1 1,733 2,024
Total: 469 3 2 1,746 2,232

AICP 190 1 5 220
APA 97 2 1 556 659
Total: 287 2 2 561 879

AICP 104 2 9 127
APA 160 4 1 901 1,068
Total: 264 4 3 910 1,195

AICP 1 241 1 5 267
APA 348 3 2 950 1,307
Total: 1 589 3 3 955 1,574

AICP 227 4 12 265
APA 1 394 3 1 3,241 3,645
Total: 1 621 3 5 3,253 3,910

AICP 116 8 133
APA 1 150 3 816 972
Total: 1 266 3 824 1,105

AICP 1 875 3 21 927
APA 719 7 3 2,568 3,305
Total: 1 1,594 7 6 2,589 4,232

AICP 1 360 4 19 414
APA 409 4 2 2,566 2,985
Total: 1 769 4 6 2,585 3,399

AICP 7 4,662 37 183 5,196
APA 7 2 5,972 75 17 31,275 37,422
Total: 14 2 10,634 75 54 31,458 42,61834 324

GrandTotal 20 287
14 37

2 31

Urban Design and Preservation 2 28
3

3 31

Transportation Planning 1 26
2 5

3 7

Technology Division 3 6
1

3 23

Sustainable Communities 2 20
1 3

3 19

Small Town and Rural Planning 2 17
1 2

13

Regional and Intergovernmental Planning Division 12
1

26

Private Practice 24
2

2 9

Planning and Women 1 8
1 1

2 5

Planning and the Black Community 1 3
1 2

1 36

Planning and Law 30
1 6

2 8

New Urbanism Division 7
2 1

1 2

Latinos and Planning 1 2

1 13

International 1 11
2

Inactive - Resort and Tourism

1 4
2 12

Housing and Community Development 1 8

1
4 14

Hazard Mitigation & Disaster Recovery Planning 3 14

1 2
1 8

Gays & Lesbians in Planning 6

14

Federal Planning Installation 14

1 1
2 14

Environment, Natural Resources, and Energy 1 13

1 17

Economic Development 1 17

1
8

County Planning 7

1
1 14

FCLTS FSTU LIFE
City Planning and Management 14

Division Counts Run on: 10/5/2018
Active Only: TRUE

Paid Thru: 9/30/2018

USING FY2018-QUARTER 4 CLOSING DATA



FCLTI GPBM MEM NOM NP RET STU TOTAL
AICP 296 2 28 339
APA 526 2 4,770 5,300
Total: 822 2 2 4,798 5,639

AICP 101 11 117
APA 258 954 1,216
Total: 359 965 1,333

AICP 1 287 36 342
APA 379 2 2,568 2,951
Total: 1 666 2 2,604 3,293

AICP 218 6 25 265
APA 282 2 3,648 3,936
Total: 500 2 6 3,673 4,201

AICP 249 4 9 278
APA 122 13 780 917
Total: 371 13 4 789 1,195

AICP 169 2 17 202
APA 158 1 2 1,514 1,681
Total: 327 1 4 1,531 1,883

AICP 1 161 2 30 206
APA 316 1 3,719 4,042
Total: 1 477 1 2 3,749 4,248

AICP 1 140 1 16 173
APA 116 4 1,734 1,858
Total: 1 256 4 1 1,750 2,031

AICP 54 5 62
APA 1 75 776 854
Total: 1 129 781 916

AICP 132 1 5 145
APA 97 883 985
Total: 229 1 888 1,130

AICP 139 24 171
APA 186 2,326 2,516
Total: 325 2,350 2,687

AICP 258 3 16 312
APA 1 281 2 1,124 1,415
Total: 1 539 2 3 1,140 1,727

AICP 121 1 6 133
APA 164 3 1 1,050 1,221
Total: 285 3 2 1,056 1,354

AICP 171 1 12 209
APA 70 3 1 806 886
Total: 241 3 2 818 1,095

AICP 94 1 18 129
APA 137 2 1 1,310 1,453
Total: 231 2 2 1,328 1,582

AICP 252 1 15 288
APA 324 6 2 1,382 1,719
Total: 576 6 3 1,397 2,007

AICP 242 3 35 303
APA 299 2 1 4,655 4,962
Total: 541 2 4 4,690 5,265

AICP 103 18 128
APA 3 137 2 1,176 1,320
Total: 3 240 2 1,194 1,448

AICP 1 853 4 44 931
APA 581 2 3 3,700 4,295
Total: 1 1,434 2 7 3,744 5,226

AICP 334 4 46 417
APA 350 2 3,580 3,938
Total: 684 6 3,626 4,355

AICP 244 2 32 289
APA 255 1 2,577 2,836
Total: 499 3 2,609 3,125

AICP 4 4,618 38 448 5,439
APA 5 5,113 47 14 45,032 50,301
Total: 9 9,731 47 52 45,480 55,740

3 44
14 364

GrandTotal 11 320

1
12

Women and Planning 11

4
1 36

Urban Design and Preservation 1 32

1 6
2 34

Transportation Planning 1 28

3 4

Technology Division 3 4

3
1 25

Sustainable Communities 1 22

3
2 21

Small Town and Rural Planning 2 18

1
17

Regional and Intergovernmental Planning Division 16

4
29

Private Practice 25

1
6

Planning and the Black Community 5

5
40

Planning and Law 35

1 1
1 9

New Urbanism Division 8

3
10

LGBTQ 7

3

Latinos and Planning 3

2
1 16

International 1 14

4
16

Housing and Community Development 12

3
17

Hazard Mitigation & Disaster Recovery Planning 14

16

Federal Planning Installation 16

1 1
2 16

Environment, Natural Resources, and Energy 1 15

1 17

Economic Development 1 17

2
7

County Planning 5

13

FCLTS FSTU LIFE
City Planning and Management 13

Division Counts Run on: 10/30/2019
Active Only: TRUE

Paid Thru: 9/30/2019

USING FY2019-QUARTER 4 CLOSING DATA
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